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Greenwich Public Schools
Setting the Standard for Excellence in Public Education

Mission and Core Values

It is the Mission of the Greenwich Public Schools
¥ to educte all students to the highest levels of academic achievement;
¥ to enable them to reach and expand their potential; and
¥ to prepare them to become productive, responsible, ethical, creative and compassionate members of society.

Core Values: OAs edutas, we valuek

A Comprehensive education: we provide our students with a challenging, welinded education that includes the arts, humanities,
mathematics, the sciences, technology, and health, and that fosters studentsO social and emotioniiaired|

High expectations: we hold ourselves and our students to high standards of performance and behavior.

Integrity: we are honest, ethical, and respectful of others, and we foster those traits in our students.

Accountability: we establish clear goals, meare progress, and take responsibility for results, and we teach our students to become
responsible, selimotivated learners.

Collaboration: we partner with parents and our diverse community to support our studentsO learning, and we teach our studewsrko
cooperatively with others to accomplish goals.

Diversity: we appreciate, respect, and learn from diverse viewpoints, and we teach our students to do the same.

Life!long learning: we challenge ourselves to continue our own professional and persoeatidpment, and we strive to instill a love of
learning in our students.O

About this Handbook

This handbook provides information about the most commonly referenced Board of Education Policies and Administrative
Procedures for the Greenwich School Distrit The handbook does not provide complete policies or procedures. Changes in the policies
will be made available to parents and students through newsletters, web pages, and other communications. Throughout this handbook the
term parent is used to represg both parents and legal guardians.

Board of Education

By state law, the Board of Education is responsible for the public schools. It generally meets twice a mdrghce in a work
session and once in business meetih¢p review, discuss and/or takaction on Board and Administrative reports/proposals and to
review/revise Board Policy. Members of the public may address the Board during the public hearings held at the monthly business
meetings on an agenda item or a nbagenda item. Meetings dates, ties, agendas, policies and documents are available on the GPS web
site: www.greenwichschools.org. The Board is bipartisan and unpaid. Two members from each political party are elected every two years
for a fourlyear term. Listings of current Board member and meeting dates may be obtained through the SuperintendentOs officd #625
7400$ and/or through the Greenwich Public Schools web shép://mww.greenwichschools.org



GREENWICH PUBLIC SCHOOLS

NORTH MIANUS SCHOOL

309 Palmer Hill Road +  Riverside, Connecticut 06878 *  (203) 637-9730

Mprs. Angela Schmidt Ms. Jennifer Bencivengo
Principal Assistant Principal

September 2009

Dear Parents,

Welcome to another year at North Mianus School. The purpose of this handbook, is to
acquaint you with the policies and procedures of the Greenwich Public School. This handbook is
updated each year, and most families find the contents very useful. Hgpefu will find
answers to your questions.

Whenever there is a question or problem, do not hesitate to contact any of the people
listed in this handbook. The North Mianus School staff welcome hearing from you should you
have additional comments concerns not addressed in the handbook.

At North Mianus, we are proud of the involvement of parents in our school community.
We encourage parents to become involved with the school through volunteer work, the PTA, the
Strategic Improvement Team, or avtyrer capacity that you feel will be of service to your
childOs school. Helping at your childOs school sends an important message to your child that
school is important and that you care about it. The school belongs to parents, children, and the
communiy. We not only want you to visit we encourage you to take an active part in the
schoolOs functioning and daily life.

Please read this handbook carefully. Itis an invaluable resource. | would like to take this
opportunity to again remind you that th@aff and | are available to answer any questions that
you might have about the school or your child. We are interested in doing everything to ensure
that your child has a successful year.

On behalf of the staff, | welcome you and your child to a wdntlgear at North Mianus
School.

Sincerely,

Angela Schmidt
Principal



SCHOOL CALENDAR #GPS procedure E040.1$

2009-10

Approved by Board: 6/18/09

Greenwich Public Schools District Calendar REVISED

2 3 4 5 6 7 8

1314 15 16 17 18 19
20 21 22[028) 24 25 26

2729 30

1 Grades 6 & 9 Orientation

2 First Day for All Students

7 Labor Day - Schools Closad

23 Teacher Meetings - Early Release

9 1011 12z 131415
16 17 18 19 20 21 22
23 24 25 26 27 28 29

14 Summer School Ends
31 Teacher Orlentation

6 7 8 9 101112
13 14 15 16 17 18 19

20 21 22 r24 25|26
27|28 29 30 31
'*1,3,&8 Elem. Conf. Early Release

23 Early Redease
24-Jan 1 Holiday Recess

15 16 17 18 19 20 21

22 23 24 J@8l[26 27]28

29 30

"2 Prof. Leaming - Schools Closed

3 Election Day/Prof. Leaming-Schls Closed
11 Veteran's Day - Schoois Closed

25 Early Release

26-27 Thansgiving Recess

12 3 4 5 6
7 8 9 10 111213
21 22 23 24 25 26 27
28

T5-19 Winter Recess
(includes President's Day)

1 1 2 3 4 5
234 5 67 8 6 7 8 9 10112
9 1011 12 13 14 15 13 14 15 16 17 18 19
16 17 1818 20 21 22 20 21 22 23 24 25 26

23 24 25 26 27 28 29 27 28- 30
3o[31]
19 Teacher Meetings - Early Release '29 Last Day for Students
31 Memorial Day-Schools Closed 30 Last Day for Teachers
(includes 5 snow days)

This calendar will be adjusted depending on use of snow days.
This calendar is subject to other changes based on legal and/or contractual obligations.

*Please note there are 3 elementary conference days scheduled. All elementary parents
will have the oppartunity for a spring conference at their request.

10

12 3
4 56 7 8 910
21z 14 15 1617
18 19 20081 22 23 24
25 26 27 28 29 30 31

12 Columbus Day - Schodls Closed

21 Teacher Meetings - Early Release

3
1011 12 13 14 15 16

17[18] 1928l 21 22 23

24 25 26 27 28 29 30

31

"4 School Resumes

18 MLK, Jr. Day - Schools Closed
20 Teacher Meetings - Earty Release

18 19 20 21 22 23 24
25 26 27028l 29 30

12- 16 Spring Recess
28 Teacher Meetings - Early Release

4 7 8 9 10
1112 13 14 15 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30 31

'S Independence Day Observed
1 Summer Schodl Teacher Orlentation
& Summer School Begins for Students

182 days/students
187 days/teachers



The Havemeyer Building, located on Greenwich Avenue, houses the Board of Education, and the offices of thge@intendent of Schools

and hisstaff.
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Technology
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Transportation
Warehouse/Purchasing

Director of School Safety Services

Program Administrators

Adult Learning ProgramContinuing Education
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Elementary ESL/FLES

Secondary ESL/World Languages
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Special Education

SpecialEducation

Special Education

Advanced Learning Program

Library & Media

Title 1
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11
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SCHOOL FACULTY AND STAFF
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ADMINISTRATIVE INFORMATION

Office

Office hours are posted, Monday through Friday. Parents
wishing to deliver messages, forgotten homework, musical
instruments, etc., are asked to come to the office. Every effort
is made to reduce classroom interruptions.

Visitors #GPS procedure E040.23%

Parents and ther visitors are both welcomed and encouraged

to visit the school. Parents should make arrangements in
advance with their childOs classroom teacher. To insure student
safety and the orderly process of the school is not disrupted,
visitors are required b first stop in the school office to sign in

our VisitorOs Log and put on a visitorOs badge.

Early Dismissal

While we do not encourage scheduling appointments for
students during the day, we recognize early dismissal is
sometimesunavoidable.

When a parent requests an early dismissal, the child must bring
a written note to the school. The note shall state the following:
time of dismissal, purpose, and name of person who will pick up
the child. The note should be given to the elssroom teacher
who will forward it to the office where it will be recorded in a
Dismissal Book, initialed, and returned to the classroom
teacher.

All children who are dismissed for whatever reason must be
signed out in the office by the parent or desigreepicking up
the child.

Emergency Closures

In the event of inclement weather, the GPS web site:
www.greenwichschools.orgVGCH #1490 AM$ and
CablevisionOs Channel 12 will lidt school closings and delayed
openings. A delayed opening means faculty will also arrive late
to school. Every effort will be made to make delayed openings
90 minutes. Since there is no supervision available before the
stated delayed opening time, studes must not arrive early on
these days. Parents who must report to work at their usual
times should arrange for their child to stay with another adult
or go to the home of a classmate until school opens.
Information about delayed openings, school closisgor early
closures may also be found on various and multiple area #CT
and NY$ television and radio stations.

Student Profile Information/Emergency Early Release

With the beginning of each new school year, families will
received a Student Information Profile Sheet from our district
database. This profile contains all of the student's data #home,
address, phone number$ including emergency contact
information. Parents must please review the profile sheet,
update the information as appropriate and return to school
immediately. This information will be used to update the
student's profile in our database and will be referenced in an
emergency.In the event school is dismissed early due to an
emergency situation, such as sene weather, every effort will be
made to contact parents or guardians. Please discuss an
alternate arrangement with your child to be used if you are not
at home on such an occasion.

On days when the weather is questionable, to be aware of any
change indismissal times, please check the GPS web site
regularly, listen to the radio and/or call a friend who is likely to
be listening. Please do not call the school. ParentLink will call
your emergency number listed to inform you of early closings.
School ofice lines will be needed to contact room mothers so
the emergency release plan phone calls can be made.
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Fire Drills and Emergency Preparedness #GPS procedure
E051.16%

Fire drills are held at regular interals as required by state law.
Students must follow the exit directions posted in each
classroom. The school will host a fire drill each month for a
total of 11. In the 1st 30 days of the school year the school with
have two #2$ drills.

Student Accident Insurance

Voluntary accident insurance is available at a nominal fee
through the school office. Information and application forms
are sent home at the beginning of each academic year.

Health Education

Health education is provided in grades kindergarten through
fifth as part of federal and state mandates.

In accordance with Connecticut law and Greenwich Board of
Education policy, parents have the right to exempt their
children from specific portions of the health program. These
portions are:

HIV/AIDS Grades 2 &5

Puberty Grade 5
In the interest of fully informing each parent, dates and times
for parent information sessions on this curriculum will be
established each year and parents will betified of these
sessions so they may attend. You will also receive forms to use
should you choose to exercise your right to exempt your
children from any of the above areas.

We believe strongly in the importance of fully educating each
child to health issues, which are part of our complex society.
We also believe, after years of development and review by
professional and community groups, our health curriculum
provides high quality education in all critical health areas.

*Child Abuse #GPS procedure E0530$

The Board of Education shall protect the health and welfare of
all students who may be subject to injury or neglect by requiring
certified professional staff members and instructional aides to
make a report when they have reasonable cause to suspeat

a child under the age of 18 years has been abused. While
certified and paraprofessional staff members are mandated by
statute to report suspected child abuse, all staff members are
encouraged to make a report when they have reasonable cause
to suspet a child under the age of 18 years has been abused.
The staff member may make the report to the building
administrator, the Superintendent of Schools, the Department
of Children and Families, or a law enforcement agency.

Child abuse is defined as any pBical injury inflicted by other
than accidental means or by injuries which are not in keeping
with the explanation given for their cause; maltreatment, such
as, but not limited to, malnutrition, sexual molestation,
deprivation of necessities, emotional nizeatment, cruel
punishment, or neglect.

A certified professional staff member or instructional aide who
has reasonable cause to suspect a child has been subject to
abuse shall make or cause to be made an oral report to the
Commissioner of the Departmentof Children and Families or a
law enforcement agency within 24 hours of reasonably
suspecting a child has been abused or neglected.

*School Records and Directory Information #GPS
procedures E080.10, E040.29, E040.28, and E051.9%

A studentOs school records are confidential and are protected by
federal and state law from unauthorized inspection or use. A
cumulative record is maintained for each student from the time



the student enters the District until the student withdraws or
graduates. This record moves with the student from school to
school.

By law, both parents, whether married, separated, or divorced,
have access to the records of a student who is under 18 or a
dependent for tax purposes. A parent whose rights have been
legally terminated will be denied access to the records if the
school is given a copy of the court order terminating these
rights.

The principal is custodian of all records for currently enrolled
students at the assigned school. The Superintendent is the
custodan of all records for students who have withdrawn or
graduated. Records may be reviewed during regular school
hours upon completion of the written request form. The
recordOs custodian or designee will respond to reasonable
requests for explanation and irgrpretation of the records.

Parents of a minor or of a student who is a dependent for tax
purposes, the student #if 18 or older$, and school officials with
legitimate educational interests are the only persons who have
general access to a studentOs reisoiOSchool officials with
legitimate educational interestsO include any employee, agents,
or facilities with which the District contracts for the placement
of students with disabilities, as well as their attorneys and
consultants, who are:

Working with the student;
2. Considering disciplinary or academic actions, the
studentOs case, an Individual Education Plan #IEP$ for a student
with disabilities under IDEA or an individually designed
program for a student with disabilities under Section 504;
3. Compiling statistical data; or
4. Investigating or evaluating programs.
Certain other officials from various governmental agencies may
have limited access to the records. Parental consent is required
to release the records to anyone else. When the student reash
18 years of age, only the student has the right to consent to
release of records.

The parentOs or student's right of access to, and copies of,
student records does not extend to all records. Materials that
are not considered educational records, suck teachersO
personal notes on a student that are shared only with a
substitute teacher and records pertaining to former students
after they are no longer students in the District, do not have to
be made available to the parents or student.

A student over18 and parents of minor students may inspect

the studentOs records and request a correction if the records are
inaccurate, misleading, or otherwise in violation of the studentOs
privacy or other rights. If the District refuses the request to
amend the recads, the requestor has the right to a hearing. If

the records are not amended as a result of the hearing, the
requestor has 30 school days to exercise the right to place a
statement commenting on the information in the studentOs
record. Although improperly recorded grades may be
challenged, parents and the student are not allowed to contest a
studentOs grade in a course through this process. Parents or the
student have the right to file a complaint with the U.S.
Department of Education if they believe the Dstrict is not in
compliance with the law regarding student records. The
DistrictOs policy regarding student records is available from the
principalOs or superintendentOs office.

Copies of student records are available without a charge for the
first set of copies and then at a cost of %0.50 per page, payable
upon receipt for duplicate copies of records. Parents may be
denied copies of a studentOs records #1$ after the student reaches
age 18 and is no longer a dependent for tax purposes; #2$ when
the studert is attending an institution of post'secondary

education; #3$ if the parent fails to follow proper procedures and
pay the copying charge; or #4$ when the District is given a copy

of a court order terminating the parental rights.

Certain information about District students is considered
directory information and will be released to anyone who
follows procedures for requesting it, unless the parent objects
to the release of any or all directory information about the
child. This objection must be made in witing to the principal
within ten school days after the issuance of this handbook.
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Directory information includes a studentOs name, address,
telephone number, date and place of birth, major field of study,
grade levels, photograph,'mail address, participion in

officially recognized activities and sports, weight and height of
members of athletic teams, dates of attendance, awards
received in school, and most recent previous school attended.

Military recruiters or institutions of higher learning shall hae
access to secondary school students names, addresses and
telephone listings, unless a parent/guardian or secondary
student aged 18 or over requests in writing that such
information not be released.

On an annual basis the school system gives parents ainu
notice of their rights, including the right to refuse to permit
disclosure of any or alDirectory Information as defined. Denial
to discloseDirectory Information represents a denial to disclose
same information to any/all institutions without express
permission. If a parent #or eligible student$ does not object
within the time specified in the notification, school and district
administrators will release such information upon request
without the specific consent of the parents or eligible student
to the following entities. Each organization may request the
information in a standard print or electronic format. The
production of mailing labels or the development of custom
formats is the responsibility of the requesting organization
using the data provied.

1. Federal, state and local governmental agencies
including but not limited to regional, interdistrict,
and other specialized schools and programs.
Representatives of the news media
Employers or prospective employers
Nonprofit youth organizations
Parent Teacher Associations for the purpose of
producing and distributing class lists and/or school
directories to members of the school community

6. Military recruiters or institutions of higher

education as described in related procedurd @0.28
No information may be released directly or indirectly to a
private profit!making entity other than employers, prospective
employers and representatives of the news media. School or
district administrators should forward any questions regarding
disclosure including but not limited to the type of
organization, to the Assistant Superintendent for Research &
Evaluation.
The District, when a student moves to a new school system or
charter school will send the studentOs records to the new
District or charter school within ten business days of receiving
written notice of the move from the new District. Unless the
parents/guardians of the student authorize the record transfer
in writing, the sending District is required to send a notice
when the records are sentb the new District.

akrwn

Parents and eligible students have the right to file a complaint
with the U.S. Department of Education concerning alleged
failures by the District to comply with the Requirements of
FERPA. Complaints may be addressed to:

Family Policy Compliance Office, U.S. Department of
Education, 5400 Maryland Avenue, S.W., Washington, DC
202024605.

The DistrictOs HIPPA Privacy Officer is Mary Forde.
*Drugs, Tobacco, & Alcohol #GPS procedure E001.19%

The schools play three important roles in helping to prevent
student drug, tobacco, and alcohol use. Operating in
conjunction with the home and community, they:

¥  Try to prevent drug use through education
¥  Intervene with drug users and dtisk students
¥  Promote recovery through referrals and reentry support

Smoking and/or use of smokeless tobacco is prohibited for
elementary, middle, and high school students. Students shall
not manufacture, possess, sell, distribute, or use illegal or
harmful substances in school hldings, on school grounds, or
while involved in any school or schotdpproved activity.



In addition to the prohibition pertaining to alcohol, drugs,
tobacco and inhalants, the Board of Education prohibits the
use of performancéenhancing drugs, includig anabolic

steroids and food supplements, including Creatine, by students
involved in schoolrelated athletics or any ctcurricular or
extracurricular school activity or program, other than use for a
valid medical purpose as documented by a physician.

Admission/Placement #GPS procedure E040.16$

A student seeking enroliment in the Greenwich Public Schools
for the first time or following attendance in another
Connecticut public school District, out!of!state attendance,
private school attendance or admissiothrough a bona fide
foreign exchange program should contact the principal. A
student who is transferring from nompublic schools or schools
outside the District will be placed at his/her current grade level
pending evaluation and observation of the studéafter such
assessment and consultation with the parents, the principal will
determine the grade placement of the child. Nonresidents may
attend school on a tuition basis provided space is available.
Nonresident students from other school Districts within the
state, #Districts in the Hartford, New Haven, Bridgeport and
New London regions$ who apply pursuant to Board of
Education regulations, may enroll in particular programs or
schools within the District on a space available basis, without
payment of tuition, as part of the inter District public school
attendance program called Open Choice. The Regional
Educational Service Centers will determine which school
Districts are close enough to make transportation feasible. A
student who has attained the age afixteen and who has
voluntary terminated enrollment in the DistrictOs schools and

subsequently seeks admission may be denied readmission for up

to ninety school days from the date of such termination. A
student, nineteen years of age or older may be pladedan
alternative school program or other suitable educational
program if he/she cannot acquire a sufficient number of credits
for graduation by age twentione. Students who are classified as
homeless under federal law and do not have a fixed residence
will be admitted pursuant to federal law.

Residency is verified for all students new to the Greenwich
Public Schools at the District central office using a standard set
of acceptable proofs #photo id, tax bills, mortgage statements,
verifiable rental agrements, and utility bills other than
telephone$. Once residency is verified, registration materials
including an application, verification of the studentOs birth date
and medical form are processed at the school level. Changes of
address are also verifieat the District level. Students who are
living with someone other than a parent or legal guardian are
referred to central office for sponsorship. In this case, the
adult with whom the student is living provides proof of
residence and signs an affidavéittesting that the student is

living with him or her on a permanent basis. Once residency
and sponsorship have been verified, the registration process is
completed at the school level.

Students enrolled in a school identified for school improvement
pursuant to federal law may transfer to another public school
within the District that has not been identified for school
improvement. The transfer will be allowed in accordance with
law. Transportation will be provided by the District.

*Homeless Students

Homeless students, as defined by federal and state legislation,
will have all programs, services and transportation that other
students enjoy and may continue to attend the school origin.
The local liaison for homeless children is John Curtin.

*Migrant Students

The District has a program to address the needs of migrant
students. A full range of services will be provided to migrant
students, including applicable Title | programs, special
education, gifted education, vocational education, language
programs, cainseling programs and elective classes.
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Parents/guardians of migrant students will be involved in and
regularly consulted about the development, implementation,
operation and evaluation of the migrant program.

*Pesticide Application #GPS procedure E051.17$

The Superintendent directs his/her designee to provide
adequate and appropriate notice to students, staff and
parents/guardians prior to pesticide application in school
buildings and on school grounds, in conformity with applicable
statutes. The definifon of pesticide application excludes
disinfectants, sanitizers and bait formulations.
Parents/guardlans who want to be notified prior to pesticide
applications inside their childOs school assignment area may
contact their school office for information.

ATTENDANCE INFORMATION

*Attendance #GPS procedure E040.3%

Attendance information can be found in the following
procedure:

Absences

If a child is to be absent, parents must call the school before
9:00 a.m. You mus call each day your child will be absent
from school.

1. Unexcused Absencé any absence from an entire
regularly scheduled school day for which absence is not excused
as defined below.

2. Excused Absencé an absence from a regularly
scheduled school dafor:

¥ reasons of health, including illness, incapacity, or doctors®
visits. The District reserves the right to require a physmlanOs
or other appropriate officialOs, certification for absences in
excess of five consecutive days or a total of fifteenreml days

in any school year.

¥ religious holidays

¥ court appearance

¥ funeral

¥ approved school activities, such as field trips or college visits
¥ appointments which cannot be scheduled outside of school
hours

¥ suspension or expulsion

The school systen discourages absences for reasons other than
those stated above. In exceptional circumstances, a family may
request a student be excused for a limited period. Parents
should initiate a request for the limited absence at least two
school days prior to tte proposed absence. The principal or
designated administrator will review the studentOs academic and
attendance records, teacher recommendations, and grant
approval or disapproval.

Attendance Law

The Connecticut Statutes require arents or guardians of
children from the age of five through eighteen years to be
responsible for their regular attendance in a public day school,
in their District, during times the school is in session, or in
another school providing instruction as accaling to law;
otherwise, they must be able to show that the child is receiving
instruction equivalent to that of the public school. The law
gives five daysO leeway before violation lays a parent open to
prosecution.

Tardiness

The schod day begins at 8:45 a.m. A student will be marked
tardy if he/she arrives in his/her classroom after that time.
Children who are tardy are asked to report to the office to
verify attendance and lunch. Parents are encouraged to have
their children at school on time. Tardiness is disruptive to the
educational process. Repeated tardiness can result in
disciplinary action, such as detentions, or may require referral
to the school psychologist. In extreme cases, tardiness can be



considered educational negkt and requires school personnel to
report such cases to an appropriate state agency.

*Truancy

A student age five to eighteen inclusive who has four unexcused
absences in one month or ten unexcused absences in one year is
considered truant.

When a student is truant, all of the support services of the
school are to be used to assist with the problem with particular
emphasis on referral to Pupil Personnel Services staff, the Pupil
Study Team and, if necessary, the Planning and Placement
Team process. Consideration should also be given to Special
Education as a part of the solution. The school will coordinate
services with and referrals of students to community agencies
providing child and family services.

When none of these interventiors is successful, and the parent
or other person having control of a truant child fails to attend
the required meeting with school personnel and/or fails to
cooperate with the school in attempting to solve the truancy
problem, the Superintendent shall filea written complaint with
Superior Court that this is a family with service needs.

Religious Holidays

Students who miss school due to a religious holiday will be
allowed sufficient time to make up missed work. Work missed
will not be expected the next day. Missing school for a

religious holiday is an excused absence, and students will not be
penalized.

Family Vacations

Family vacations taken while school is in session are considered
unexcused abserss. Parents are strongly urged to refrain from
withdrawing students from school at nofvacation times.
However, if circumstances do cause a vacation during school
times, parents should inform the office and classroom teacher

in writing. Since personal acations are not excused absences,
teachers are not responsible for preparing materials in advance
for students. Work will be kept for students to complete upon
their return. This will minimize inconsistent assignments and
allow the teacher greater supeision of the studentOs work.

Court Ordered Custodial Restrictions

Parents should notify the school office immediately of any
custodial restrictions regarding their child. Documentation
from the court must be provided to the school regarding any
specialcustodial arrangements.

BEHAVIOR GUIDELINES  (GPS procedure E002.1)

Behavior Guidelines are all reflected in the following
procedure:

Good behavior is expected from all students. It is the
responsibility of the professioral staff to be knowledgeable
about and to use techniques used to reinforce positive behavior
and enable students to develop sédfiscipline and respect for

the rights of others. In cases where student conduct endangers
persons or property, seriously dispts the educational process,
or violates a published rule of the school or policy of the Board
of Education, students will be subject to removal from class,
suspension, or expulsion from school.

Teachers may remove from class students who deliberately
disrupt the educational process in the classroom. It is the
BoardOs intention suspension from classes and from school
privileges, including transportation, be used for serious
disciplinary offenses.
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*Harassment/Threatening Behavior

Every child has the right to feel safe, valued, and comfortable in
school. No one elseOs behavior should ever make children feel
afraid or embarrassed because of their color, their religion, the
country in which they were born, their sexpr any disability

they may have. The Greenwich Public Schools has zero
tolerance for harassment or threatening behavior of any kind.

Please teach your child that if he/she is harassed or threatened,
or sees harassment or threatening behavior happen tmseone
else, the behavior should be reported to a teacher or the
principal. To maintain a positive and productive learning
environment, the Board of Education and District officials will
make every attempt to halt any harassment or threatening
behavior bycalling attention to this policy or by direct
disciplinary action. For serious threats, disciplinary action will
include notification of the superintendent or his/her designee,
possible involvement of the Youth Division of the Greenwich
Police Department, and/or suspension.

*Sexual Harassment/Equal Opportunity (GPS
Procedure L 020.2)

Title IX of the Federal Education Amendments of 1972 #20
U.S.C. 1681, 1682$ prohibit school systems from engaging in
employment practices and opeting educational programs or
activities, which discriminate on the basis of sex. Sexual
Harassment is also prohibitedased on Title IX of the
Education Amendments of 1972, and State LawSec. 1015c.
Harassment based on sexual orientation is also proted under
State Law" Sec. 1015c. Sexual Harassment is defined as
unwanted and unwelcome behavior of a sexual nature which
interferes with a studentOs right to learn study, work, achieve, or
participate in school activities in a comfortable and supporte
atmosphere.

The Greenwich Board of Education has adopted an internal
Grievance Procedure providing for the prompt and equitable
resolution of complaints alleging any action prohibited by
regulations implementing Title IX of the Education
Amendments of1972. A copy of the Title IX Policy and
Grievance Procedure can be obtained at each school in the
main office, at the Board of Education, Department of Human
Resources or on the districtOs website at

i dy clicking on Policies and
Procedures.

The Director of Human Resources shall serve as the District
Title IX Compliance Officer. In addition each middle school
and the high school have a Title IX Coordinator located at the
building.

Director of Human Resources
Greenwich Public Schools
290 Greenwich Avenue
Greenwich, CT 06830

Phone Number" 2036237460
Fax Number" 2036287408

Email ellen_flanagan@greenwich.k12.ct.us

The district will provide every student with equal educational
opportunities regardless of race, color, creed, sex, sexual
orientation, national origin, religion, age, economic status,
marital status, or disability. No student will be excluded on
such basis fom participating in or having access to any course
offerings, student athletics, counseling services, employment
assistance, extracurricular activities or other school resources.

Fighting

Fighting is not an acceptable solution to a prdem. If a child is
having difficulty with another student, a group of students, or is
being threatened by anyone, the student should discuss the
situation with his/her classroom teacher. If the problem
continues, the student should see their assistantipcipal or
principal. If a student is involved in a fight in school, the
student may be sent to the assistant principal or principal. The



principal will contact the studentOs parents and assign a
consequence.

*Dangerous Weapons and Instruments

The Board of Education is concerned for the safety and welfare
of all students and school personnel in school or at schbol
sponsored activities. For this reason, the Board prohibits
student possession of a firearm, a délg weapon, a dangerous
instrument, or a martial arts weapon in any school building, on
school grounds, in any school vehicle, or at any school
sponsored activity. A violation of this policy will result in the
mandatory recommendation by the Superintenderof

expulsion for one calendar year.

Further, the possession of a facsimile of a weapon, dangerous
instrument, or martial arts weapon in any school building, on
school grounds, in any school vehicle, or at any school
sponsored activity may result in digplinary action including
suspension and/or expulsion.

*Bullying

In accordance with Board policy, ObullyingO means any overt
acts by a student or group of students directed against another
student with the intent to ridicule, harass, huniiate, or
intimidate the other student while on school grounds, on a
school bus, or at a schotdponsored activity, which acts are
committed more than once against any student during the
school year.

In accordance with this definition, the following fectors should
be considered before identifying conduct by a student or group
of students as bullying in violation of Board policy. The
determination that conduct does not constitute bullying under
state law and Board policy, however, does not restrict threght
of the Administration and of the Board of Education to impose
appropriate disciplinary consequences for student misconduct.

Lacation. Bullying behavior in violation of Board policy must
occur on school grounds, at a schdsponsored activity, or ona
school bus. Conduct that occurs oftampus #g. harassment
over the Internet, physical intimidation in the community$ is
not bullying under the BoardOs Policy and this Regulation.

While not considered bullying under Board policy, conduct
that would otherwise be considered bullying occurring dff
campus #and outside of any schégponsored activity$ may
subject the perpetrator to disciplinary action. Discipline for
such conduct may be imposed if such conduct violates a
publicized policy of the Board ands seriously disruptive of the
educational process. Unless such conduct triggers a mandatory
expulsion under Conn. Gen. Stat. = 1033d#a$, however, school
officials are authorized to impose discipline for such off
campus conduct only if such conduct m&edly interrupts or
severely impedes the dap!day operation of the school.

Misconduct Committed More Than Once. Bullying behavior
in violation of Board policy must be Ocommitted more than
once against any student during the school year.O An isolated
incident, however egregious, is not ObullyingO under state law
and Board policy. Similarly, numerous acts of misconduct
against different students do not constitute ObullyingO under
state law and Board policy. Conversely, where there are
multiple incidents of bullying against a single individual or
recurrently perpetrated bullying incidents by the same
individual, during the school year, the responsible administrator
shall develop a casspecific intervention to address such
repeated incidents of bullying, which may include both
counseling and discipline.

Bullying behavior is more than misconduct. Such behavior is
marked by the intent to ridicule, harass, humiliate or intimidate
the victim. In evaluating whether conduct constitutes bullying,
special attention should be paid to the words chosen or actions
taken, whether such conduct occurred in front of others or was
communicated to others, how the perpetrator interacted with
the victim, and the motivation of the perpetrator.
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t Bullying can take many forms and can
include many different behaviors having the overt intent to
ridicule, harass, humiliate or intimidate another student.
Examples of conduct that could constitute bullying iolude:

a$ Physical violence and/or attacks;

b$ Verbal taunts, namécalling and putdowns,

including taunts based on race, ethnicity, gender, religion,
sexual orientation, or other protected and/or individual
characteristics such as socioeconomic status or plogali

appearance;

c$ Threats and intimidation #through words and/or
gestures$;

ds Extortion or stealing of money and/or possessions.

Detention

If a child is to be detained after school hours for makeup work
or discipline, the child will be regquested to notify his home.

The childOs teacher or an administrator will also make a follow
up communication with home. No student will be detained
until the parent/guardian has been notified and has given
authorization.

*Philosophy of Discipline

The Board of EducationOs goals in establishing disciplinary
guidelines are to ensure an orderly and safe environment
conducive to education, and to encourage students to develop
selfldiscipline, selfcontrol, and voluntary comgiance with just
rules.

An orderly and safe environment is essential to allow all
students to pursue their education and must be maintained to
protect the rights of all students. The school District is
committed to the principle that disorderly and disuptive
behavior should not be permitted to interfere with the rights of
other students to pursue their education.

Selfdiscipline leads each child to become a mature, responsible
citizen. Discipline in a school setting that relies solely on
external enfacement measures without focusing on developing
selfldiscipline is merely crowdcontrol, leading children to
develop low levels of commitment to good behavior.

In order to maintain order and discipline, the administration
shall establish regulations goveing student conduct. Each
school shall inform students and parents at the beginning of
each school year of the administrative regulations and the
school rules regarding student conduct. The administration,
through its principals and teachers, and withhte help of
parents, shall see that such regulations and rules are
implemented. Students shall then be accountable for
complying with the standards of conduct. Any student who
fails to comply with the rules and regulations concerning
student conduct is lable to a range of disciplinary actions.
Parental support in developing sélfliscipline in their children
at home and in cooperating with school authorities about their
childrenOs behavior at school is essential to an effective
approach to discipline and ceating safe and orderly school
climates.

Suspension

No student may be suspended without an informal hearing
before the building principal or the principalOs designee unless
the principal determines an emergency situation exists.

If it is necessary to suspend a student before an informal
hearing is held, a hearing shall be held as soon after the
suspension as possible. In the informal hearing the student
shall be informed of the reasons for the disciplinary action and
be given an opprtunity to explain the situation. Nothing in

the information hearing shall be taken to prevent a more formal
hearing from being held if the circumstances warrant.



Except in an emergency situation which is defined above, no
student shall be suspended wibut prior consultation with the
student; one or both of the studentOs parents, if it is possible to
contact them #if it is impossible to contact a studentOs parents,
they shall be notified as soon as possible thereafter$; a teacher
administrator or other professignal staff member who is in a
position to assess the studentOs needs and problems.

Information regarding the appeals procedure will be provided
to the parent or eligible student as part of their notification of
the right to appeal.

Students shalimake restitution for damages, which result from
their actions.

When it appears a student may have broken the law, the
principal or his/her designee must inform the studentOs parents
and the police. All students shall be afforded the procedural
due process guaranteed by law.

If a staff member obtains physical evidence from a student
indicating that crime has been or is being committed by the
student, or that the student intends to harm himself or others,
the staff member is required to turn such evidencever to
school administrators or law enforcement officials as soon as
possible.

Expulsion

Expulsion is the most extreme action in disciplining students.
Unless there is an emergency situation, no student may be
expelled without a formal hearing.

The Board of Education may expel a student from school
privileges if, after a full hearing, the Board finds that the
studentOs conduct endangers person#s$, property, or the
educational process, or is in violation of a publicized Board
policy. Students who have been expelled may be eligible for an
alternative educational program.

Expulsion from school will result in the loss of all extra
curricular and social privileges during the period of expulsion.

Student possession and/or use of weapong;luding martial

arts weapons, or other dangerous instruments in any school
building, on school grounds, in any school vehicle, or at any
schoolsponsored activity is cause for expulsion for a calendar
year. A student who offers illegal drugs for sale distribution
on or off school grounds is also cause for expulsion for a
calendar year.

Whenever a student is expelled, notice of the expulsion and the
conduct for which the student was expelled will be included on
the studentOs cumulative education redo The record will be
expunged if the student graduates from high school and the
expulsion was not for weapon possession and/or for the sale or
distribution of illegal drugs.

EDUCATIONAL POLICIES AND SERVICES

Pupil Personnel Services

The following services are available to students through the
Greenwich Public Schools:

Health Services: to assess the health of each student, prevent
disease, and promote health and a healthfethvironment.
Psychological Services: to assist students needing specialized
help with their intellectual and emotional development.

School Social Work Services: to assist students who have
emotional, social, or personal problems, which interfere with
their successful school experience.

Speech and Language Services: to help students with speech,
language, or hearing impairments reach maximum levels of
development.

The Psychological, School Social Work, and Speech and
Language services are an integral paftthe entire educational
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program and serve as a support network to students, teachers,
and families.

Homebound Instruction

Homebound or hospitalized instruction must be provided when
a studentOs condition will cause an abse of at least three
consecutive weeksO duration. Instruction may be provided in
the case of an absence of less than three continuous weeks, if
appropriate. Provided nothing in the studentOs condition
precludes it, such instruction shall begin as soos aossible and
no later than two weeks from the first day of absence, and
continue until the student is able to return to school.

Homebound or hospital instruction shall be provided at least
one hour per day or five hours per week for gradedX and at
least two hours per day or ten hours per week for graded .
Where evaluative data indicate these time requirements are too
great, instruction may be decreased.

Health Services (GPS procedure E001.8)

The major purposes of the School Health Program ate assess
the health of each student, prevent disease, and promote health
and a healthy environment for all students and staff.

School Health Program

The School Medical Advisor, appointed by the Superintendent,
and the School Health Nursing Supervisor déct the School
Health Program. Each District school is provided with the
services of a public health school nurse and other members of
the health care team on a regular basis. The school nurse in
each school monitors required health and immunization
assesments, plans nursing care to meet student health needs,
and provides health care referrals, emergency care, and
programs that promote a healthy environment.

Health Assessments and Immunizations

The GPS District recognizes that periodic health assessments
are important to determine health status of students, facilitate
the removal of handicaps to learning, and find out whether
some special adaptation of the school program may be
necessary for a medical reason. The District requires that
students have healt assessments and screenings prior to school
enrollment and at &', 6" and 18" grade levels as required by the
State Department of Health and District Policy. The District
shall provide health assessments without charge when needed.

To participate in the competitive sports teams at the middle
and high schools, a physical examination is required every 13
months. The physical examination must be documented on the
OPhysical Exam for Sports ParticipationO form. The form can
be obtained through the schoohurse.

The GPS District adheres to those state laws that pertain to
school immunizations and health assessments. Attendance in
school may be denied to any student who fails to obtain the
health assessments #HAR$ and immunizations as required
under C.G.S 10206. Parents, wishing their children exempted
or excused from physical examinations, health assessments,
screenings and immunizations, must comply with State Medical
or Religious Exemption rules. The public health school nurse
at each school is verwilling to answer questions that a parent
may have regarding new student health requirements.
All students in Connecticut schools must submit proof of the
following immunizations required to register for entrance:
¥ 4 DPT, DTaP #diphtheria, pertussis, tetausd Last
dose must be received on or after 4th birthday. 2010
proposed new requirement: one dose Tdap at grade
entry. Regulations pending.
¥ 3 TOPV or IPV #polio$! Last dose received on or
after 4th birthday.
¥ MMR #measles, mumps, rubelldF-irst dose must be
given on or after the 1st birthday. Second dose of
measles #or MMR$ must be given at least 4 weeks after



first dose. 2010 proposed new requirement®2dose of
mumps & rubella at K and ¥ grade entry. Regulations
pending.

¥ HIB #haemophilusinfluenza, type b$ For those
entering before the age of 5 years, a single dose of HIB is
required on or after the 1st birthday.

¥ Hepatitis B " 3 doses must be given.

¥ Test for Tuberculosis" Each child enrolling in
school for the first time #and at eeh mandated physical
examination$, must have an assessment for exposure to
tuberculosis disease. If the risk assessment is positive, a
tuberculin skin test #PPD/Mantoux$ must be done.
Results must be recorded in millimeters. Based upon
the test results,the school nurse will determine
admission to school.

¥ Varicella #chickenpox$ One dose on or after the 1st
birthday if born on or after 1/1/1997.

2010 proposed new requirement"2dose of varicella
at K and 7" grade entry. Regulations pending.

All students must be immunized and must present a certificate
from a physician or local health agency. If the student should
not be immunized due to medical or religious reasons, a
statement from a physician or the parent as appropriate must
be provided.

Administering Medications #GPS procedure E001.12$

The public health school nurse, the Principal, or teachers, who
have been properly trained, may administer medications.

Np_meﬂmamns,mgmmngmuhmumﬂ.&a&be

1. The completed Medication Authorization Form
signed by a physician or dentist licensed in the states of
Connecticut or New York or a licensed advanced practice
registered nurse or a licensed physician assistant.

2. The completed written authorization of the parent
or guadian of the child, section provided on the Medication
Authorization Form. To avoid medication emergencies, the
first administration of authorized medication shall not occur
during school hours or at a school sponsored activity.

3. The medication must beprovided in the original
container with the appropriate label.
4. Overlthelcounter medicines #i.e., Tylenol, Advil,

Benadryl, etc.$ must be in an unopenedntamer and must also
have a completed medication form signed by practitioner and
parent.

The school nurse will not dispense any medication unless the
above conditions are met. The appropriate Medication
Authorization Form can be obtained from the school health
office. This authorization is required for administering both
prescription and ovetthe!counter medications BEFORE the
medication can be administered. A new Medication
Administration Form is required for each medication, each
academic year. Medications must be picked up at the end of
the school year, medications cannot be held at the school ove
the summer.

Self-Administration of Medication

In cases in which the parent wishes the student to be able to
selfladminister medication, the parent or guardian must fill out
and sign the selfadministration section on the Medication
Administration Form. All other sections of the form must also
be completed. The Medication Administration Form must be
renewed at the beginning of each school year and signed by the
authorizing physician.

The public health school nurse must also agree that the student
is camble of safely seladministering the medication in school
before the student may seladminister the medication.

*Psychotropic Drug Use (GPS procedure Eoo1.18)

School personnel members are prohibited from recommending
the use of psychotropic drugs for anstudent enrolled within

the school system. Members of the school medical staff,
including school nurses, may recommend that a student be
evaluated by an appropriate medical practitioner. Additionally,
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with written consent from studentOs parent/guardiaschool
personnel may consult with the medical practitioner regarding
the use of such psychotropic drugs.

School Health Screenings

At!school screenings such as those described below should not
be considered a substitute for regular physical examinations.
They are meant to supplement a childOs yearly physical
examination. The screenings are done because vision and
postural problems can develop quickly, and screenings help
pick up the problems early so that treatment can begin before
vision and hearing protems affects the childOs learning. The
following health screenings are done:

ScpjmsﬁgLegnmghsThe publlc health school nurses screens all
students in 8, 7" and ¢" grades for scoliosis. Parents have
the right to refuse school screenings faheir child if they so
desire. If a student does not meet minimum standards after

two screenings, a written referral will be sent to parents
suggesting that a doctor evaluate the student.

mm&heaﬂngﬁgmﬁnmg,sThe public health school nurse

screas all students in %, 2%, 4", 5thand 9" grades distance
vision. In addition, all students in 1, 2%, 5", and &' grade are
screened for hearlng If further attention or additional care is
indicated, parents are notified in writing. The studen®s health
care prowder should screen students in K, grades 3, 6 and 10.

Dental Screenings
Dental screenings are offered to children in all grades. This
screening is provided in addition to the childOs regular dental
visits. The dental hygienist makeseferrals when there is
evidence of need for further restorative/preventative dental
care.

Fluoride Rinse Program #0OSwish and SpitO$

A weekly fluoride rinse program is offered to students in first
through fifth grades. Participation in this program is vaintary.
Permission slips will be sent home with students and when
parental permission is obtained, it will remain in effect until
parents request a change.

Asbestos

The State of Connecticut enacted legislation requiring all

public buildings to be reevalated to determine if asbestos is
present and if it poses a significant health hazard to the
buildingOs occupants. Greenwich Public School buildings have
on file plans showing the location of asbestos in each building
and measures undertaken to comply witfegulations to

maintain a safe school environment. Requests to review these
plans may be made in the school office.

Communicable/Infectious Diseases #GPS Procedure
E001.17%

Students with any medical condition that may expose others to
disease or contagius and infectious conditions within the
school setting will be excluded from school and referred for
medical diagnosis and treatment. Additional information
concerning this may be obtained from the school nurse.

Illness

When a student is ill in schoolthe public health school nurse,
or designated staff member, determines if the student needs to
go home. The public health school nurse, or designated staff
member, contacts the parent/guardian. When a pattern of
numerous cases of a communicable diseasechsas strep
throat$ occurs, the school notifies parents of symptoms of
which to be aware. This notification is via a School Health
Alert notice sent home with students. Il students who are to
be excluded to their homes may not walk home alone. Parents
or authorized emergency contacts must escort the ill student
home. Please note the guidelines below:



Guidelines for Childhood Illness

The following guidelines are to help us provide a healthy
environment for your child in school.

Pleasekeep your child hone when he/she has:

cold symptoms with fever, malaise, cough, discolored nasal
drainage

diarrhea &/or vomiting

eye drainage #profuse &/or thick$

fever #for any reason$

rash #undiagnosetinot seen by M.D.$

when your child feels too sick to take part in theschool day

Your child may returnto school when:

Temperature is normal for 24 hrs after stopping Tylenol or
Ibuprofen

diarrhea &/or vomiting has stopped for 24 hrs

rash has been seen by M.D. #must bring note to school nurse$

Children are generally nohinfectious:

24 hrs after starting antibiotics
after all chicken pox lesions are scabbed #usually 1 week$
1 week after the onset of any communicable disease

Children unable to participate in PE class &/or recess because
of injury #wearing cast, splint, ousing crutches$ or iliness, must
bring a note to the school nurse from the childOs M.D.

Greenwich school District and the public health school nurses
reserve the right to send home any student who displays signs
of ill health or injury that, in the nurseOs judgment, may
jeopardize the general welfare of the student &/or the class.

Hospitalizations and Injuries

If your child is returning to school after being hospitalized or
treated in an emergency room, it is necessary to bring a note to
the school nur® from the childOs healthcare provider or the ER
physician stating that the child may return to school, and
delineating any restrictions or treatments the child may need
while in school.

Any injury #causing the child to wear a cast, splint, or to use
crutches or have stitches$ or illness which would prevent the
child from participating in activities, such as gym or recess,
requires a note from your health care provider explaining the
restrictions and the anticipated time frame.

Special Health Care Needs #GPS procedure E001.20$

Meeting StudentsO Needs: 3
OStudents with Special Health Care NeedsO refers to those
students who have a medically diagnosed chronic health
condition, such as asthma, diabetes, life threatening food or
insect allergies, seizures, caet abnormalities, chronic
infectious disease, acquired disability, mental health conditions,
or a significant acute illness or injury requiring treatment and a
recovery period, such as mononucleosis, lyme disease, or a
fractured arm or leg. These studesthave needs that often
require accommodations in a school setting to provide a safe
environment where the child is able to achieve at a level equal
to his/her ability. For those students, access to education may
require: .

¥ Assessment and periodic reassessit of the childOs
health status and level of functioning in order to determine
what special services or program modifications he or she may
need,;

¥ Close collaboration with families;

¥ Development of an individualized health care plan
#ICHP$ and/or schobhealth plan #SHP$, and/or emergency
care plan #ECP$ to address health and safety needs for school
attendance;

¥ Related services necessary to ensure successful
functioning in educational settings;
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¥ Enhanced communication with staff health and
social sevice providers in the school and the community;
¥ Education of school personnel

The State of Connecticut Department of Education Guidelines
for Serving Students with Special Health Care Needs, 1992, as
adapted, will be used to develop and promote safe and
appropriate educational opportunities for students with special
health needs on a casey!case basis.

Nurse’s Office

The school nurseOs office is designed to provide care to students
who become ill or are injured while in school:

The elementary schoohurseOs hours are approximately 8:15 am
" 3:10 pm.

The middle school nurseOs hours are 7:30"a00 pm.

The high school nurseOs hours are 7:20"ah40 pm.

Please check with your school nurse for specific hours.

A cumulative health file is maintaired for each student. This
file includes notations of past illnesses, results of physical
examinations, and other pertinent health information.

Parents are notified of any deviation from the normal pattern

of health and suggestions are given for folldup. It is likewise
important that parents notify the school nurse in case of a
studentOs illness. If a student is to be excused or limited for an
extended period from participation in school activities, he/she

is required to bring a statement signed by physician. The

school nurse is available to parents and students for conferences
regarding health issues.

Student Insurance

School insurance is made available to families through a specific
program. Brochures are distributed to all students at the
begnning of each academic year. While the program is not
mandatory, it is desirable that parents take advantage of the
opportunity to provide adequate protection for their children
while in school. Any such arrangement is contractual between
the parent andinsurance carriers and the Greenwich Public
Schools assumes no liability from disputes arising from such
contract.

Special Education

The Greenwich Public Schools provide services to students
eligible under IDEA through District services and supports
designed to meet the individual needs of each student with a
disability. The goals are to ensure the provision of all mandated
services in a manner that is compliant with state and federal
regulations and the P.J. settlement agreement. Using the
IDEA frame of least restrictive environment #LRES$, students
are educated with their nordisabled peers to the maximum _
extent appropriate for each individual student. StudentsO
instructional environments include general education #with and
without paraprofessional supprt$, Opush inO special education,
co/collaborative teaching, special education classes #all students
in the setting have disabilities$, iDistrict special programs,
day programs in special schools outside the District, residential
placements #for both edcational and norieducational reasons$,
education is hospitals, homebound instruction and shdterm
diagnostic placements.

At the preschool level, young children are served in community
preschool classes, through the speech OclinicO and in integrated
preschool classrooms. Students may also receive additional
related services as described in their IEPs. These services may
include: behavior/social skills/mental health supports from
psychologists, social workers and/or guidance counselors,
speech therapyhearing and vision services, nursing services and
occupational and physical therapies. The District also provides
additional services to students with disabilities to ensure that
they can access the curriculum and participate in the activities
of the school community. The District has an assistive



technology coordinator who is responsible for conducting
assistive technology/augmentative communication evaluations
and who assists the IEP teams in making recommendations for
high and low tech devices for ini¥idual students and provides
training and technical assistance to staff and families regarding
the effective use of technology.

Planning and Placement Team (PPT)
Individual Education Plan Team #IEP Team$

Any student who is identified as possibly needi special
education and/or related services must be referred to a special
education PPT for consideration and possible evaluation. The
PPT is a group of professionals representing the teaching,
administrative, and pupil personnel staffs, the parent or
guadian of the referred student and when appropriate, the
student. If the team suspects that the student may have a
disability, an evaluation of the student is completed. The PPT
will determine whether the student meets the IDEA eligibility
criteria. If t he student meets the IDEA eligibility criteria, an
IEP will be developed. Parents must give their written consent
before any evaluation can be done or any services can begin,
There is a process of regular assessment of each studentOs
progress throughoutthe year, an annual review of the IEP and a
threelyear review of the studentOs eligibility in order to provide
a Ofree and appropriate public educationO #FAPES$.

Individualized Education Plan (IEP)

The Individualized Education Plan #IEP$ is developed anriya

for each student who meets the IDEA eligibility criteria. The

IEP is developed to reflect the studentOs present level of
performance. Using the studentOs strengths and weaknesses,
the IEP Team develops a series of annual goals and sherm
objectives and describes the supports and services the student
will need to master the goals and objectives. The IEP Team
must meet at least annually but meetings can be called at any
time by either the school or parents to discuss proposed
changes to the IEP.

Equal Opportunity for Students with Disabilities

The Greenwich Public Schools will not discriminate on the
basis of disability as required under the ADA #Americans with
Disabilities Act$, the IDEA #Individuals with Disabilities
Education Act$, Section 504and Connecticut General Statute
10176a and any other similar law or provision. Mary P. Forde,
Director of Pupil Personnel Services #62B166$ has been
designated to coordinate compliance  with the
nondiscrimination requirements of Section 504 of the
Rehalilitation Act of 1973, as well as compliance with the
ADA.

The Rehabilitation Act of 1973, commonly referred to as
Section 504, is a nondiscrimination statute enacted by the U.S.
Congress. The purpose of the Act is to prohibit discrimination
and to assue that students with disabilities have educational
opportunities and benefits equal to those provided to
nondisabled students.

An eligible student under Section 504 is a student who #a$ has,
#b$ has a record of having, or #c$ is regarded as having aghysi
or mental impairment that substantially limits a major life
activity such as learning, selfare, walking, seeing, hearing,
speaking, breathing, working, and/or performing manual tasks.

Many students will be eligible for educational services under
both Section 504 and the Individuals with Disabilities

Education Act #IDEA$, but entitlement to services under the
IDEA or other statutes is not required to receive services under
Section 504.

The following is a description of the rights and options granted
by federal law to students with disabilities #handicaps$. Under
Section 504, the school District is required to:
¥  Provide notice with respect to identification,
evaluation, or placement of your child,;
¥  Evaluate your child appropriately according to the
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standards set in the regulations;
¥  Ensure that your child receives services and is
educated in facilities that are comparable to those
provided to students without disabilities;
¥  Make evaluation, educational, and placement
decisions based on a variety of documt
information sources, and by persons who know the
students and who are knowledgeable about the
evaluation data and placement options;
¥  If eligible under Section 504, provide your child with
the accommodations, modifications, and related
services necessarto meet your childOs needs as
adequately as the needs of students without
disabilities are met;
¥  Provide your child with an equal opportunity to
participate in nonacademic and extracurricular
activities offered by the school system;
¥  Make available copieof all relevant records relating
to your child;
¥  Notify you of proposed significant changes in the
educational program of your child and respond to
objections you may have regarding those changes;
¥  Inform you of your night to file a local grievance to
resolve complaints of discrimination by filing a
written request for a hearing with GreenwichOs
Superintendent of Schools, indicating the specific
areas of discrimination and the remedy that you are
requesting. Any such requests should be filed within
45 days ofthe action or decision with which you
disagree;
¥  Inform you of your right to request a local impartial
due process proceeding; and
¥  Inform you of your right to file a court action if you
are dissatisfied with the grievance and/or due
process decision.
The Office for Civil Rights of the United States Department of
Education enforces the requirements of Section 504. The
address of the regional office is:
U.S. Department of Education
Office for Civil Rights, Boston Office
John W. McCormack Post Office and Couthouse, Room 701
Boston, MA 021094557

*Ceremonies and Observances (GPS procedure Eoox.1)

Opening Exercises
The morning opening exercises shall include the following:

1. An opportunity at the start of each school dayo
allow those students and teachers who wish to do so to observe
this time in silent meditation.
An opportunity each school day for students to
recite the Pledge of Allegiance. Students may decline to recite
the Pledge of Allegiance and may refraimdm saluting the flag.
A student who chooses not to participate may remain seated
during the flag salute.
The morning opening exercises may also include activities such
as one or a combination of the following:
¥Patriotic song #participation is voluntary$
¥Reading
¥Music
¥Student speakers
¥News reports
¥Sharing experiences
¥Announcements _
¥Planning the dayOs work
¥Appropriate activities for special days
¥Assignment of duties

United States Flag

The flag of the United States of America shall be displayed in
each classroom and raised above each schoolhouse and at other
appropriate places during all school sessions, weather
permitting. The flag shall be raised before the opening of

school and taken down at its close every day.



Flags at all schools and buildg administered by the Board shall
be displayed at halktaff as directed by the chief executive
officer of the Town of Greenwich.

Religious Ceremonies
Decisions of the United States Supreme Court ruled public
schools shall be religiously neutral and apyactices must:

¥ Have a secular purpose

¥ Have a primary effect, which neither advances nor
inhibits religion

¥ Avoid excessive government entanglement with
religion

1. Prayer in Public School% vocal, denominational, or
nondenominational prayer' andceremonial reading from
sacred texts, such as the old and new testaments of the Bible
and the Koran, are unconstitutional practices in public schools.
Prayers delivered by clergy at official public school graduation
ceremonies are unconstitutional. Schdwofficials, employees,
or outsiders may not deliver prayers at school assemblies.
Student volunteers may not deliver prayers at school
assemblies, even if the assemblies are voluntary.

It is unconstitutional for teachers to pray with or in the
presenceof their students in school, or in their capacity as a
teacher or representative of the school.

A student may engage in private prayer or other religious
activities, including engaging other students in religious
discussion, as long as that private rel@is activity does not
materially disrupt the schoolOs educational mission and
activities. Personal religious activity may not interfere with the
rights and well being of other students.

2. Religion in the Curriculum" religion may be presented as
part of a secular educational program, with the goal of teaching
students about the role of religion in the historical, cultural,
economic, and social development of the United States and
other nations, and instilling understanding, tolerance, and a
respect for apluralistic society. Religion must be discussed in a
neutral, objective, balanced, and factual manner.

The student of religion may naturally occur within the context
of studying other topics. The curriculumOs approach may not
be devotional or doctrinalnor have the effect of promoting or
inhibiting religion. Sacred texts, such as the old and new
testaments of the Bible and the Koran, may be studied as
literature, but not as religious doctrine. The lesson must be
secular, religiously neutral, and objége.

If religion is discussed, care must be taken to include minority
as well as majority religions. Any discussion of religion in the
classroom should be very sensitive to the beliefs of different
students in the class. In no event should any studefgel that
his/her own beliefs or practices are being questioned, infringed
upon, or compromised.

Students may be excused from a class or program due to the
conflicting religious beliefs of the students or their parents. A
written request from a parent orpartner is required.

3. Religious Holidays' observing religious holidays in the form

of religious worship or other practices is unconstitutional.
Teaching about the historical, contemporary, and cultural
aspects of holidays with both a religious and salar basis may

be constitutional If it furthers a genuine secular program of
education, is presented objectively, and does not have the effect
of advancing or inhibiting religion. The study of religious
holidays should reflect this nation's diversity.

Religious symbols such as crosses, creches, and menorahs may
be used as teaching aids in the classroom provided the symbols
are displayed as an example of the cultural and religious
heritage of the holiday, and are temporary in nature. They may
not be usedas decorations. Symbols of religious holidays,

which have acquired secular meaning, such as Christmas trees,
may be permissible decorations. Students may be excused from
classes If the religious beliefs of the students or their parents
conflict with the content of a classroom activity. A written
request from a parent or guardian will be required.
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Music, art, literature, and drama with religious themes may be
included in teaching about holidays, provided they are

presented in a religiously neutral, prueht, and objective

manner, and relate to sound, secular educational goals.
Religious music or drama may be included in school events such
as assemblies, concerts, and programs so long as the programs
are objective and educational and do not focus on ange®

religion or religious observance. Student participation should

be voluntary.

Strategic Improvement Team #GPS procedure E010.1$

Continuous improvement is an essential element of our success.
Annually, each school is required to establish a Strategic
Improvement Team #SIT$. The SIT is made up of
administration, staff and parents. The role of the SIT is as
follows:

& Collects data and conducts research in order to complete a
needs assessment.

a Sotits input from stakeholders including teachers, parents,
student and community.

a Identifies areas for improvement and determines root causes
of areas/programs needing improvement in collaboration with
teachers.

4 Establishes Strategic Improvement Team fan Plans that
includes goal setting, effective strategies for improvement,
instructional initiatives, required resources, delegation of
responsibilities and monitoring measures.

a4 Monitors Strategic Improvement Action Plan

Each school must establish aAcademic SIT Action Plan and a
Social Emotional Learning SIT Action Plan. Each school
leader is responsible for communicating the SIT goals,
objectives and instructional strategies to the parents and
community each year. Improvement efforts at each schbsite
are based on the SIT Action Plan, which is aligned to the
district's annual focus areas.

Assigning Students to a Teacher and Classes (GPS
procedure E040.17)

The building principal will have the responsibility and the
authority for the assignment of each student to his or her class
and, therefore, his or her teacher with the best interests of the
child in mind. The principals will not take requests to place
children with particular teachers. The parent#s$ will have the
opportunity to inform the principal or designee in the spring
prior to classroom assignments concerning the child's learning
style, specialties and difficulties, and particular needs, personal
or educational. The parent#s$ iséaalso encouraged to discuss
with the principal the child's progress in the fall once classes
are under way. However, the principal will make the final
determination in placing all children.

Class Size Guidelines (GPS procedure E040.21)

The Board of Education will, to the best of its ability, maintain
class sizes within the following class size guidelines:

Kindergarten!Grade 1: 21
Hamilton Ave only: Kindergarten!Gr.1 15

Grades 23: 24

Grades 45: 26

Grouping (Differentiated Instruction) #GPS procedure
E040.82$

The Board of Education believes that a critical dimension of a
quality educational program is the extent to which it offers
courses, activities, experiences, drinstruction tailored to the
particular needs and abilities of each student. The Board of
Education also recognizes its responsibility to educate all
students to their highest academic potential.

In each grade level, appropriate student learner objectis or
outcomes shall be established consistent with the high



expectations that the Board of Education has for the students
and teachers. Such objectives shall be made known to students
and the public, and, for each grade level, shall be uniform across
the District. Expected levels of performance on these student
learner objectives shall be established and such tests or other
assessment devices obtained or written as appropriate to
measure each studentOs degree of attainment of the standards.
Assessmentnstruments developed within the District shall
reflect teacher input, and shall meet such standards of

reliability and validity as are necessary to accurately measure
student performance.

Math, Reading, and Language Arts/English shall be taught in
groupsof students based on similar past performance, academic
assessment, student attitude, and an expectation that the
student will be able to master the learning objectives of the
course. Science, Social Studies, and Foreign Language classes
may be grouped byhe above criteria. Instructional groupings

in all other areas of the curriculum, including those for student
activities and guidance discussions, should be organized as
heterogeneously as possible.

*Promotion/Acceleration/Retention #GPS procedure
E040.18%

Student promotion is dependent on each studentOs mastery and
acquisition of basic learning objectives. Normally, students will
progress annually from grade to grade. Students who master
objectives at an exgational rate may be considered for
acceleration to another grade or class. Students who fail to
master basic learning objectives at a normal rate will be
provided remediation by the teaching staff during the school
year and their parents will be notifiedf such. If remediation
efforts fail to result in mastery of the learning objectives,
retention will be considered. Retention and acceleration
decisions will be the responsibility of the teaching staff and
principal, after prior notification and discussons with parents.
The final decisions rest with the building principal in
accordance with regulations established by the superintendent.

*Teacher and Paraprofessional Qualifications #GPS
procedure L000.6%

Parents have the right to request information abat the
professional qualifications of their childOs teacher#s$. The
response will indicate whether the teacher is certified for the
subject matter and grade taught; the teacherOs undergraduate
major and any graduate degrees or certifications a teacher may
have. Parents will also be advised, if requested as to whether the
child is provided service by paraprofessionals and their
qualifications.

Standardized Testing Program #GPS procedures E003.3
and E003.4$

All students in grades 3 through 8 and in grade 10 will
participate in the CMT and CAPT programs. Special education
students participate in the CMT and CAPT programs except in
the rare case when participation in an alternate assessment is
detrimental to the studentOBPT. In order to graduate students
must meet District standards for graduation, in addition to
required course credits. The CAPT test is one of the measures
to be used to determine if students have met the identified
standards. Student scores on each compent of the CAPT
may/shall be included on transcripts and permanent records.
Students attending a District school identified under the No
Child Left Behind Act for improvement, corrective action or
restructuring may, as required by law, may transfer to aher
District school and/or receive supplementary educational
services at District expense in compliance with federal
legislation.

Standardized tests are started in grade 2 and routinely reported
to parents. The Greenwich School System uses the following
testing schedule:

23

Grade Two
¥  Degrees at Reading Power #DRP$ #reading
comprehension$

Grade Three

¥  Stanford Achievement Test #SAT$

¥  Otis Lennon School Ability Test #OLSAT$
#comprehensive achievement and school learning
ability$

¥  Connecticut Mastery Test #CMI'$ #reading, writing,
and math achievement$

¥  Degrees at Reading Power #DRP$ #reading
comprehension$

Grade Four
¥  Connecticut Mastery Test #CMT$ #reading, writing,
and math achievement$
¥  Degrees at Reading Power #DRP$ #reading
comprehension$

Grade Five
¥  Connedicut Mastery Test #CMT$ #reading, writing,
and math achievement$
¥  Degrees at Reading Power #DRP$ #reading
comprehension$

*Homework #GPS procedure E040.23%

The responsibility of the school District to educate the student
is carried out by the teachers through effective classroom
instruction and the careful delegation of independent study. It
is important for the student to be taught the concepts related

to the subject area and how to study in school before he/she is
given work to do at ftome. There is, therefore, a steady
increase in the amount of homework expected of students from
the elementary grades through the senior high school.

Worthwhile homework benefits students. Homework should

be an extension of the class lesson, be cleartyderstood by the
students, be well planned and meaningful. It needs to be
evaluated, corrected and returned promptly, and count for class
credit. Homework shall not be used as a form of punishment.
Homework assignments should be minimized over vacatisn
and should not be assigned on major religious holidays.

Basically, there are three types of homework:

Practice Skills" Practice provides students with the
opportunity to reinforce and master specific skills presented in
class and to review content.

Preparation for Future Classe$ Prepares students
for the next class meeting, and may include reading, library
research, or other informatioigathering activities.

Extension of Classwork' Extension focuses on
individual application, research, and stud takes students
beyond work covered in class.

Time allotments for homework have been formulated for both
teachers and parents. Since daily and Idteym assignments

will vary, the guidelines are intended to reflect the

MAXIMUM amount of time a student should spend on daily
homework. When appropriate, homework expectations may

be differentiated based upon student needs. Also, the
transition of students to each new grade level will necessitate
the gradual phasing in of the new gradeOs increased homework
time allotment.

Kindergarten 20 min per day
#this can include time the child is read to by an adult$

Grade One 30 min per day
Grade Two 40 min per day
Grade Three 60 min per day
Grade Four 90 min per day
Grade Five 90 min per day



Note: T hese guidelines include schoakquired, athome,
independent reading time. A minimum of 20 minutes of dt
home, independent reading is expected on a daily basis.

Field Trips

Field trips are educational trips away from the school,
organized by the teachers, and they are an integral part of the
educational program and are linked to curricular objectives.
Parent permission is required for student participation in trips.
Buses will be used as a means of transportation for these trips.
On the day of the field trip, parents must sign in at the office
prior to going on the trip. This is for insurance purposes. A
signed permission slip is a must for students to be able to
participate.

Students who have emergency medications as well ashatized
medication doses during regular school hours will have those
medications carried by and administered by the teacher
voluntarily. The nurse will give the teacher those medications.
Any medication that needs to be given on field trips other than
during the regular school hours #8:4515% must be supplied by
the parent. An additional medication authorization form is
required to cover those added times and medications. Please
see the nurse.

Summer School #GPS procedure E001.2$

The Board of Education sponsors a summer school program
providing remedial and enrichment courses at all levels, and
review courses at the secondary level. Summer school
information is sent home in the spring.

School Lockers

Lockers may be searched at times when the principal, or his/her
designee, believes this to be necessary to protect the life,
health, or safety of students in his/her building.

Locker search should be carried out with discretion. Lockers
should not be seeched indiscriminately. This means that the
school principal, or his/her designee, has information or belief
that the locker#s$ may contain property, which the student may
not legally possess, or property, which presents clear and
present danger to the sident or others within the school
building.

The use of substandesniffing dogs is permissible to check for
illegal substances in lockers. Identification by such trained
animals provides justification for a locker search by a school
administrator.

When a locker is searched, the principal, or his/her designee,
shall report this on the same day by telephone and in writing to
the Deputy Superintendent.

*PDress Code

A studentOs choice of clothing or grooming styles has been held
to fall within his/her right of privacy, as a form of self
expression. The Board of Education may not impose
limitations on dress in which fashion or taste is the sole
consideration; however, at the elementary school level, it is
requested that students:
¥  considerhealth, safety, and respect for the academic
environment in their choice of attire;
¥  not wear hats in the school building #except for
religious reasons$; and
¥ not wear clothing advertising alcohol, drugs, or
tobacco, or displaying offensive language.

Recess Wear

We believe fresh air and free activity time #recess$ are
important. Therefore, each day, except during periods of rain,
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students will go outside after lunch. Please have your child
dress accordingly, i.e., boots for snow, gles, hats, etc.

Footwear for Physical Education

Listed below are guidelines for appropriate footwear for
students to wear during Physical Education:

¥Shoes must have a clodadheel and toe #no mules, clogs,
sandils, jungle slides, water shoes, flffpps, sport sandals, or
after!sport shoes$

¥Shoes with laces or Velcro are preferred

¥Shoes must be worn with socks

¥Shoes must pass the Okick testO #they cannot fly off when foot
is kicked forward$

¥Shoes must suppbthe heel

¥No shoes with a buckle on the strap

¥No platforms or shoes with high heels

¥Shoes with popup wheels are not allowed

Accommodation for Handicapped Access

Should special accommodations for accessder the Americans
Disabilities Act be required to attend a school function or
meeting, please contact the school secretary.

Soliciting by Students #GPS procedure E080.9%

All solicitations of funds must receive prior approal of the

school Principal. Funds so collected may not be used to replace
budgeted funds for existing programs or activities. All funds
collected shall be subject to approved accounting procedures
and periodic audit.

Distribution of Printed Materials from Outside
Organizations #GPS procedure E 051.6%

All requests from groups or individuals to have materials
distributed to the parent community, with the exception of
schoolconnected oganizations, will be referred to the office of
the superintendent to determine whether the request complies
with District procedure. Materials may be distributed to
parents either by sending notices home with students or
through posting of information on the bulletin boards by the
gym doors as a means of communications. Approved materials
may be distributed to parents either by sending notices home
with students or through the posting of information in/on
bulletin boards, flyer ladders, main offices, etc.

SCHOOL 'HOME COMMUNICATIONS

Kindergarten Registration

Entrance Age" Children may enter Kindergarten if their fifth
birthday falls on or before January 1 within the given school
year.

Orientation " Kindergarten children are screened in the fall,
after they enter Kindergarten, so the school personnel can
effectively plan a program. An orientation for parents is held in
the previous spring for all parents of incoming Kindergartners.

Program" The full!day Kindergarten offers an educational
program that is individualized and focuses on the social,
emotional, and academic needs of the students.

Residency is verified for all students new to the Greenwich
Public Schools at the District @ntral office using a standard set
of acceptable proofs #photo id, tax bills, mortgage statements,
verifiable rental agreements, and utility bills other than
telephone$. Once residency is verified, registration materials
including an application, verificéion of the studentOs birth date
and medical form are processed at the school level. Changes of
address are also verified at the District level. Students who are
living with someone other than a parent or legal guardian are
referred to central office for sponsorship. In this case, the



adult with whom the student is living provides proof of
residence and signs an affidavit attesting that the student is
living with him or her on a permanent basis. Once residency
and sponsorship have been verified, the riggration process is
completed at the school level.

Conferences

Parent Teacher Conferences allow parents to discuss childrenOs
special needs, talents, and interests. One schiaoitiated

parent conference is scheduled in the fall fall students.
Additional conferences may be initiated by either the parent or
the teacher. Parents are encouraged to contact their childOs
teacher at any time.

*Report Cards/Grades #GPS procedure E003.1$

A system of annual evahtion of student performance shall
include standardized measures of achievement and school
learning ability. It shall also measure attainment of Greenwich
curricular objectives. Annually, the Superintendent shall report
on these measures to the Board artle public through
monitoring reports. Reporting progress in academic, learning,
attitude, effort and attendance to students and their parents
will be done on a regular basis.

Progress reports are issued three times during the school year
in all grades.Please carefully review your childOs report card.
You are encouraged to contact your childOs teacher if you have
any questions or concerns.

Friday Folders

In an effort to assist parents in receiving information from the
school, Fiday has been designated Friday Folder Day. All
brochures, school activity notices, and other information will
be placed in each studentOs Friday Folder. This information
will be carried home by students; therefore, parents should
make a practice of askg their children for the information
each Friday.

Duplicate Mailing

In the case of shared custody arrangements, there may be a
need for duplicate mailings #two copies of report cards, two
copies of Friday folder information, etc$. Under these
circumstances, the parents must notify the school each year in
writing, listing the appropriate contact information.

E-Mail Correspondence

E!mail is a convenient way to communicate information to
teachers. You are welcome to usgmail, but please do not use
elmail to communicate any information teachers must have
immediately. Teachers use their ndimstructional periods for
planning and meeting with colleagues. Therefore, they may not
be able to read their émail within a 24hour period. If you

have a message you must get to your childOs teacher that day,
please write a note or call the office.

To send a message to any teacher or administrator, type first
name, underscore, last name, followed by @greenwich.k12.ct.us.

OJohnSmith@greenwich.k12.ct.us

*Title I Comparability of Service #GPS procedure E001.6%

The Board of Education believes that at all times its schools
should be equally as well equipped and maintained as may be
possible within existing financial limitations. It shall be the
policy of the Board of Education to insure comparability of
services funded by state and local sources in both Title |

25

project schools and notproject schools. The Board of
Education will therefore:

1. Maintain a District wide salary schedle.

2. Provide services with federal, state and local funds in
schools serving Title | project areas that are at least
comparable to services in ndiproject areas.

3. Use federal, state and local funds to provide for an
equivalence among all schools with the sangrade
levels in teachers, administrators, auxiliary personnel.

4. Use federal, state and local funds to provide for an
equivalence among all schools with the same grade
levels in the provision of curriculum and
instructional materials, books and supplies.

5. Nothing in this policy will prohibit the
administration from addressing identified problems
at individual schools.

*Title I Parent Involvement

Parents of a child in a Title 1 funded program will receive a
copy of the DistrictOs parental involvement policyncluding
provisions of an annual meeting and involvement of parents in
the planning, review and implementation of Title 1 programs.

GENERAL INFORMATION

Visitors #GPS procedure E080.2$

All visitors must register at the school office when they enter
the building. They must wear the visitor badge while in the
building. General inquiries do not require an appointment and
may be directed to the main office staff. Visitors are asked to
make appointments forinformation or inquiries with the
building leadership and/or teachers.

Birthday Celebrations (New 9/08-GPS procedure
Eo080.13 and E051.8)

Although the Greenwich Public Schools recognizes the
significance of birthday celebrations for elementary aged
students, our priority is to protect instructional time during the
school day. We ask that the following guidelines be adhered to
in each of our elementary schools:
Celebration:
¥  Parent/s will confer with classroom teachers to
determine the date and timeof an in!class
celebration. The time may not interfere with
instructional time #examples of appropriate times
during the school day include: snack time, inside
recess, lunch period, etc.$. School personnel will
determine the appropriate time of the celebation.
¥  Celebrations will be limited to 10 minutes.

¥  Although parents may attend such celebrations, it is
strongly encouraged that parents drop off snacks
the main office prior to the start of the school day, avoiding
any disturbance to classroom instietion. Parents
must adhere to the 10minute limit for their birthday
celebration visitation due to the impact extending
this time would have on instructional time.

Birthday treat:

¥  In accordance with the Greenwich Public Schools
Wellness policy/procedure*, we encourage the sharing of
healthy treats or norfood items.

¥  Alist of healthy party treats to parents and teachers
is provided below.

¥  Students are not allowed to distribute treats to
and/or visit other rooms.

Suggested Healthy Food Items include:

FRUITS: Melon, Fruit kabobs, Grapes, Berries, Fruit salad or
cups, Pineapple, Fruit smoothies, Dried fruit, Sorbet, Frozen
fruit bars

DAIRY: String cheese, Cheese cubes, Yogurt, Ltat

pudding



SNACKS: Rice cakes, Wholégrain crackers, Animal crackers,
Graham crackers, Pretzels, Popcorn, Baked chips with |dfat
dip, Bread sticks

VEGETABLES: Baby carrots, Vegetable tray with low fat
dip, Salad, Dried vegetables

BAKED GOODS: Whole!grain bagels, Muffins, Raisin
bread, Homemade desserts, Pita bread pizza, Oaal raisin
cookies, Mini sandwiches and wraps

Flavored or plain sparkling water (without added sugar or
sweeteners), 100% fruit juice and water are good beverage choices.

Note: Some classrooms have requested that certain foods such as
peanuts or tree nuts not be brought to school due to students with
allergies to those foods. Please comply with those requests where
applicable.

The Greenwich School Lunch Program

We are engaged in work that is important to the health and
welfare of the children of Greenvich. It is a task that we take
considerable interest and pride in. We value our reputation for
quality food and good service. Our District, which participates
in the National School Lunch Program, has always prided itself
on being on the cutting edge othe School Food Service
Industry. Our staff members have been trained to recognize
and encourage that children take a complete wHillanced
meal.

MENU:

We offer the Elementary student body a large variety
of well'lbalanced, quality meals on a daibasis. Each day we
offer 2 hot choices and 3 cold choices. Wholesome sandwiches,
salads, yogurt, fresh fruit, vegetables #fresh or frozen, never
canned$, skim and low fat milks are available everyday.

We offer Middle School students 3 hot choices and 3
cold choices on a daily basis. In addition to this, students are
offered a large variety of ala carte choices in addition to the
meals available. These range from specialty salads and
sandwiches to other student favorites.

The High School Food Service pgram offers 6 to 8
hot choices and an unlimited combination of cold choices per
day. In addition to this we offer the student body a broad ala
carte program to meet all their dining needs including an ala
carte breakfast program served from 7 to 10 dyil

Current menus are posted on the GPS website.

DEBIT ACCOUNT SYSTEM:

The Greenwich Schools use a debit account system that allows
students and faculty to deposit money into a lunch account by
personal check. There is no need to carry cash every day.
Money deposited into an account can be restricted for lunch
meals only, or can be designated for a combination of lunch
meals and a la carte purchases. Deposit forms and further
information are available on the GPS website.

Free and Reduced Price Lunch #GPS procedure E040.13$

National School Lunch Program regulations require that
lunches be provided for needy students when family income is
insufficient to provide the basic necessities, including food of
the proper quality and amount for good nutrition. Application
forms and further information is available on the GPS website.

Nutritional Information

Since 1995, th&chool Meals Initiative for Healthy Children
#SMishas helped foodservice directors and staff offer healthier
school meals, promote nutritioneducation, and create school
nutrition environments that support healthy lifestyle

behaviors. SMI underscores national responsibility to ensure

that school meals address childrenOs health and nutrition needs.

It establishes a framework to plan and evadte school meals
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usingnutrition standards, the nutritional requirements based
on Recommended Daily Allowances #RDAOs$, appropriate
calorie levels, and goals outlined in the Dietary Guidelines for
Americans. Further information is available on the GPS
Website.

Food Allergy Information #GPS procedure E051.31$

The Greenwich School Lunch Program recognizes
the increasing prevalence of potentially lif¢hreatening food
allergies among children. Effective management of food
allergies in the kitchen includesmplementing strategies for
avoidance of offending foods by allergic children. It is the
intention of the Greenwich School Lunch Program to provide
assistance and information to parents in order to help them
determine whether or not their child consumes fod items
served in the cafeteria. Parents are strongly encouraged to
contact the Food Services Office located at the Board of
Education or read food labels posted on the GPS website.

Wellness Policy (GPS Procedure E051.8)

The will support parents' effortsto provide a healthy diet and
daily physical activity for their children.

The district will offer healthy eating seminars for parents, send
home nutrition information, post nutrition tips on school
websites, and provide nutrient analyses of school menus.

Schools should encourage parents to pack healthy lunches and
snhacks and to refrain from including beverages and foods that
do not meet the nutrition standards for individual foods and
beverages.

The school will provide parents a list of suggested foodsat
meet the district's snack standards and ideas for healthy
celebrations/parties, rewards, and fundraising activities.

The district will provide opportunities for parents to share
their wellness practices with others in the school community:

¥  Parents and other family members are invited to
periodically eat with their student in the cafeteria.

¥  Families are invited to attend exhibits of student nutrition
or health fairs

¥  Schools will work with community institutions to assure
screening services are alNable for interested families

The district will provide information about physical education
and other schoolbased physical activity opportunities before,
during, and after the school day; and support parents' efforts to
provide their children with opportunities to be physically active
outside of school. Such supports will include sharing
information about physical activity and physical education
through a website, newsletter, or other takdhome materials,
special events, or physical education homework

Schools will provide students with access to a variety of .
affordable, nutritious and appealing foods that meet studentsO
health needs and accommodate ethnic and cultural food
preferences. School meals will include a variety of healthy
choices that meetUSDA requirements and the Dietary
Guidelines for Americans, and are modified, as appropriate, for
special dietary needs. To encourage healthy choices for
students, Nutrition Standards used by the District will provide
clear guidance about foods and beveyas available on school
grounds throughout the school day. The Nutrition Standards
will focus on increasing nutrient density, decreasing fat and
added sugars, and moderating portion size. Procedures and
practices will encourage the consumption of nutriedtlense
foods, such as whole grains, fresh fruits, vegetables, and!fatv
dairy products.

Sports Equipment & Electronics

Students may not use the following during school hours:

¥ Hardballs, skateboards, roller skas/blades, scooters



¥ Portable radios, televisions, cassette players, handheld
electronic games, etc.

School will not be responsible for any items lost or stolen.
Class Pictures

Each year, class and individual pictures are &k Parents are
notified of the scheduled dates. Both class and individual
photos may be purchased.

Dogs and Pets

Greenwich Public Schools does not permit animals in
classrooms per Tools for Schools indoor air quality program
guidelines. These guidelines are designed to promote safe, clean
learning environments.

For health and safety reasons schools request that parents and
neighbors keep dogs and other pets away from school grounds
i School hours include andxend through

the period when after school activities take place. The
Greenwich Health Department has designated all school
grounds as restricted areas for dogs #Greenwich Municipal
Code, Section 6, Article 7* Animal Control$. The legal notice
states that in all restricted areas a$ dogs must be kept on a
secure leash less than ten #10$ feet in length; and b$ dog
handlers or owners must provide for the prompt removal of
feces should the dog defecate in said areas. School staff will
contact the Police DepartmentOs animal control officer to
retrieve stray dogs.

STUDENT TRANSPORTATION # GPS Procedure E051.4
and E051.5%

For all Transportation guidelines please see the following
district procedures:

General Guidelines

The District shall provide safe, reliak#, efficient and
economical transportation for all public, private, and parochial
students in Greenwich to the extent required by law.

Eligibility

Free transportation is provided to and from school for students
living beyond the established pupil walkinglistances within

their attendance Districts, and students attending a District
magnet school that live within that schoolOs designated cluster
area. Western! Hamilton Ave.; Central " Julian Curtiss;
Eastern" International School at Dundee$. Transportatin for
magnet students attending from outside designated cluster
areas is not automatically provided, however, some
accommodations can be made, based on GPS transportation
guidelines.

ents . ion in the following
special circunstances

a. Students living within established walking distances, on a
spaceavailable basis, upon payment of a fee, and with the
provision that there will be no change in bus routes or stops

b. Students living within established walking distances buha
street or traveling a pedestrian route that has been
designated unsafe through a District or Town sponsored
transportation study will be offered transportation to and
from school free of charge.

c. Students living outside established walking distancesd
attending a District magnet school outside their attendance
cluster of residence.

d. Students with disabilities whose IEPs or Section 504
Accommodation Plans stipulate specialized transportation.

Pupil Walking Distance
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Free transportation is not provided for students that live within
the following walking distances to and from school. Established
pupil walking distances also apply to a studentsO assigned bus
stop.

Elementary: One mile
Middle School: One and onéhalf miles
High School: Two miles

Safety Rules

The following guidelines and protocols are designed to insure
that students arrive at school and return home safely, and that
there is clear and consistent communication between and
among school, home, the bus company, police, and central
office administrators:

1. School administrators are responsible for securing and
maintaining a written permission slip in advance and for
verifying space availability on a bus whenever a parent or
guardian requests permission to travel on a bus other than
his/her own assigned route or to another studentOs home. Slips
will be kept on file in the school office for the balance of the
academic year.

2. Connecticut Motor Vehicle Regulations #Sec. 1275¢16$
states that at least twice during each school year, each pup
shall be instructed in safe #bus$ riding practices, and
participate in emergency evacuation drills. School leaders
should contact the District

Transportation Manager for assistance in arranging for these
drills.

3. Parents must be informed in writinghat students in PréK
through grade 1 must be met at the assigned bus stop by a
responsible adult. If no responsible adult is at the bus stop, the
bus driver is directed to contact the bus company and to return
the student to school and the supervision ahe school
administrator.

4. The following roles and responsibilities apply in the event of
anaccident#any incident,

without limitation and no matter how slight, where an
automobile, motorcycle, truck, van

or other motor vehicle, any bicycle, animal oany other
personal or public property

comes into contact with any bus$ adelay#more than 30
minutes after the scheduled

pick!up/arrival time$. The sequence and responsibilities may
vary depending on the

circumstances.

Roles and Responsibilities for Bus Procedures

Bus Driver

Contact bus company by radio or phone. The bus driver is the
responsible adult on the bus. Their directions must be followed.
The driver will remind the students of their responsibility to
follow guidelines.

Police Department
Notify bus company and Superintendent of accident.
Parents

Contact school or District administrator to notify them that a
bus is more than 30 minutes late picking up students in the
morning or dropping off students in the afternoon.

Transportation Manager

¥ Contacts the school#s$ involved, including those with
subsequent bus runs, both public and/or private.

¥ Reports the information to the Director of Budget & Systems
and/or the Assistant Superintendent for Business.

¥ Reports the information to the Director of Special Education
if students with special needs are involved.



Bus company (any and all service providers)

¥ Reports immediately by phone to the District Transportation
Manager.

¥ In the absence of the Transportation Manager, contacts the
Director of Budget & Systems and/or the Assistant
Superintendent for Business.

¥ Reports back within an hour of the initial notification with
details about delay or accident including injuries, property
damage, or citations.

¥ Files a written report no latethan 48 hours following the
accident.

¥ Contacts the Police Department with the understanding that
no student is to be taken off a bus or released to parents/adults
unless the police have authorized an evacuation or the bus
driver determines that remainirg on a bus may result in serious
injury.

¥ Maintains contact with the bus driver to identify causes and
solutions.

District Administrator (Director of Budget & Systems,
Assistant Superintendent for Business)

¥ Provides back up and support to the Transp@ation Manager.
¥ Shares information with other District administrators
including Superintendent, Deputy Superintendent, and the
Communications office who will, as appropriate, update
information on the website.

Director of Special Education or designee

¥ As necessary, establishes and maintains communication with
impacted nonDistrict schools attended by children with

special needs.

¥ Notifies parents of special needs students, providing contact
information for updates.

School Administrator(s)

Notifies parents of students involved, providing contact
information for updates. If there are obvious weather
conditions or other extenuating circumstances, the school
principal may contact the bus company directly in the event of
any delay.

Rights and Responsibilities

While Districts are required to provide transportation services
to eligible students, Connecticut Statute #C.G.S. 1283c$ allows
Districts to suspend transportation services for any pupil whose
conduct while awaiting or receiving transportation® and from
school endangers others or violates District policies and
procedures. Unless an emergency exists, transportation will not
be suspended without advance written notification to parents
or guardians and an informal hearing convened by the school
and/or District administrators. The pupil will be informed of

the reasons for the disciplinary action and given an opportunity
to explain the situation. If circumstances warrant, the District
may convene a more formal hearing. In emergency situations,
the hearing may be held as soon after the suspension as
possible. Unless there is a formal hearing, no pupil shall be
suspended more than ten times or a total of fifty days in one
school year, whichever results in fewer days.

School-related trips

Athletic and field trip transportation may be handled in part by
private transportation companies operating under
arrangements independent of other school transportation
contracts, consistent with all purchasing, bidding, and
insurance requirements. Under limited circuratances, parent
volunteers using their own private automobiles may be
permitted to transport students on schoolsponsored trips. In
such instances, they must register in the same manner as regular
school volunteers to be covered by Town liability insurance
Neither certified educators nor other staff are permitted to use
their own private automobiles to transport students.
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*Questions, concerns, requests & complaints

If the question, concern, request or complaint is not addressed

at the school level or bylte Transportation Manager to the

satisfaction of the person who initiated the process, the

escalationprocedure, which should be communicated to

parents through school handbooks and by those addressing

problems, is as follows:

a. Director of Budget & Systens #supervises the Transportation
Manager$

b. Assistant Superintendent for Business #supervises the
Director of Budget & Systems$

c. Superintendent of Schools #supervises the Assistant
Superintendent$

d. In accordance with Section 1186 Connecticut Generh
Statutes, the parent or guardian of any child denied
transportation may, in writing, request a hearing with the
Board of Education. The Board of Education shall conduct
such a hearing within ten #10$ days using an impartial hearing
officer. The recommendations of the hearing officer shall be
binding on the Board. The hearing officer will be guided by
state law.

CURRICULUM INFORMATION

Advanced Learning Program (ALP) #GPS procedure
E001.13%

The ALP program is a systertwide program, which serves the
needs of gifted and talented students. Students qualifying for
ALP services are identified and selected by a team from the
school, primarily consisting of the school psychologists,
classroom teachers, and the ALP teacher. Criteria used for
identification and selection of ALP students combine teacher
recommendation, standardized test results, and ALP teacher
observations. The ALP studentOs instructional program may
involve any of the fdlowing options: accelerated or expanded
activities, in academic subjects, enrichment or mihdourses,
field work, independent study, mentor programs, computer
programs, training in critical thinking skills and research. The
regular classroom teacher, thALP teacher, the media
specialist, school staff, and community volunteers will be
utilized to provide the ALP student with an enriching and
cohesive program throughout the school day.

In the middle school, in addition to teaching the Greenwich
Public SctoolsO language arts objectives, the ALP English
curriculum includes thematic units developed by the College of
William and Mary Center for the Gifted Education.

The goals of these units are to develop studentsO skills in
literacy analysis and interpretatin, persuasive writing and
linguistic competency, and to strengthen studentsO reasoning
skills. Through the study of Utopian literature and the
literature of persuasion and that of the 19 century and the
19400s, students investigate the overarching tkeeaf change,
considered one of the most basic and pervasive features of life
experience. The operended approach to discussion
emphasizes the search for meaning in literature while
enhancing grammar, vocabulary, reading comprehension, and
textual analysisskills. The literature studied embraces multiple
genres: short stories, poetry, essays, autobiographies, novels,
nonlfiction and plays.

In addition students participate in WordMasters, a national
vocabulary program that encourages growth in vocabulanyda
verbal reasoning.

The middle school also offers the seminar program. lItis a
continuum, which allows reasoning models and approaches to
problem solving to be revisited, practiced and refined over a
threelyear period. Seminar students frame their own
questions, engage in research, analyze and discuss ideas, and
apply what they have learned to social problems. The
overarching theme for all three grades i1s OWhat does it mean to
be human?0O In sixth grade the focus is @mwlutionary change,



seventh grae on the concept ofsyszezzs, and in eighth grade on
public bealth systems.

Art

In our Visual Arts program students will: &1' interpret a ndn
verbal language in a world of ever increasing visual
communication, &2' use critical thinking andreative problem
solving, &3' experience a variety of art media, &4' include art
history, aesthetic dialogue and art production and &5' create and
respond to all visual arts media with lifetime participation in

one art form.

English to Speakers of Other Languages (ESOL) #GPS
procedure E001.5%

The ESOL program with the Greenwich Public Schools is
designed to facilitate the acquisition of communicative and
academic English, academic content and cultural knowledge
enable English Language Learners #ELLs$ to succeed in
mainstream classes and in U.S. communities as quickly as
possible. Our services are provided as both a pullout and a
pushin model depending on a studentOs needs.

The Superintendent of Schools, or designee, shall ascertain
annually the number of children of limited and notEnglish
speaking ability within the school system, classify them
according to their dominant language, and report these data to
the State Department of Education. All in need ofnstruction
shall be provided with appropriate services.

Foreign Language in the Elementary School (FLES)

The language program in the elementary schools is a Content
Based in which students learn a World Language while studying
core content. The languag teacher works in conjunction with
the classroom teacher in delivering the curriculum, primarily in
the areas of social studies and science, both of which lend
themselves as well to language learning. The elementary
language teacher either introduces aew lesson and new
material, or reviews and reinforces a lesson previously taught by
the classroom teacher in the target language. Our program
provides students with the opportunity to communicate about
relevant and meaningful content in thematic units.

In our FLES model, instruction is delivered entirely in the
target language #Spanish or French$. As students progress
through the grades, they become more proficient in each of the
five basic language skills: speaking, listening, reading, writing
and cutural understanding. Reading and writing are used to
reinforce the content students have learned to communicate
and are competencies acquired in the target language at the
same time students are enhancing these skills in English.
World language instructon is an integrated part of the
elementary curriculum and an integral part of the school
environment.

K-5 FLES is available at the four magnet schools:
The International School at Dundee

Julian Curtiss School of World Languages

New Lebanon School

Hamilt on Avenue School

3-5 FLES is available at the remaining seven elementary
schools

World Language at the Middle School

The World Language program at the middle school level is a
continuation of the FLES program provided in all Greenwich
elementary schools.Students either continue their studies of
Spanish or may begin their study of French in the sixth grade.
#A continuation of French is available for Julian Curtis students
at CMS.$ Classes in Native Language Arts are available for
heritage and native spekers of Spanish at CMS and WMS.

The goal of language study is communicative proficiency
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combined with cultural knowledge, which will enable students
to interact in a variety of reallife situations with native
speakers of Spanish or French. The majordos at this level is
oral/aural competency, supported by reading and writing.
Authentic materials are used to create meaningful contexts for
student interaction. Performance assessments and project
work occur frequently, and technology is integrated whaver
possible. Students also study a variety of content units, which
reinforce their language skills as well as their knowledge of the
target countries and cultures, both past and present.

Language Arts

Our language arts progrars the vehicle that ensures that
students develop the strategies and skills they need to
comprehend and communicate effectively. Reading, writing,
listening, speaking and viewing are addressed within our
curriculum under the language arts content standargsovided
by the State of Connecticut. All strands are active,
constructive processes and taught as interrelated and
interdependent.

Literacy development is greatest when written, spoken and
visual communications are taught in context. Students are
expeded to be active learners who are flexible and prepared to
grow as they organize, analyze, revise and evaluate information.
Students are also encouraged to develop an appreciation and
respect for all forms of literacy.

All students are expected to devefpknowledge and skills in
reading, writing, listening and public speaking, which will
enable them to use language correctly and proficiently and
become critical and appreciative readers.

Library Media & Technology

The Library Media Center is the hub of ou schools and plays a
central role in the education of our students. Our media
specialists teach skills on how to use information, create
engaging presentations with the newest technology, and
discover new ideas through interdisciplinary lessons using bhot
print and digital resources. Teachers and media specialists
work together to design lessons that help students locate,
evaluate, interpret, synthesize, use and present information in
ways similar to redworld expectations. Students produce
multimedia presentations, create websites and produce digital
movies and podcasts. Projects are embedded throughout our
curricular areas and are taught in conteitnot in isolation.

Our school media centers maintain a rich collection of books
suitable for all reading interests but also go beyond the physical
spaces they occupy, as more resources are available 24/7
through the power of the Internet. We truly have "Media
Centers without WallsO The resources and lessons provided
through the Library Media Center help pepare students for
their 21st century world.

Regular classroom visits are scheduled to develop library skills
as well as a love of literature. The Center is open to students
throughout the day as a resource. All classes receive instruction
in the Computer Center at least once per week, and have the
opportunity to sign up for lab time beyond their weekly
scheduled time.

Math

Mathematics instruction in the elementary schools is built
upon the Greenwich Mathematics Objectives, which in turn
reflect both the National Council of Teachers of Mathematics
as well as the Connecticut Mathematics Frameworks. In 2006
the District adopted the Everyday Math program with the
expectation to substantially increase the depth and range of
mathematics beingtaught in our classrooms. It is our goal to
prepare students to successfully complete Algebra 1 by the end
of grade 8. To reach that goal we have designed a curriculum
around six major concept areas; Number Sense, Operations,
Data, Measurement, Geometryand Patterns & Functions of



Algebra. Expectations for student performance are set at each
grade level for the five concept areas.

Music Program

In our Music program students will acquire the key concepts
they needin order to perform, create, and respond to a variety
of musical styles. They will develop an appreciation of music to
enhance their enjoyment, creativity, and cultural awareness.
Students will be given the opportunity to grow individually and
join vocal and instrumental performance ensembles. These
experiences will enable further exploration, and establish
patterns of lifellong learning in the arts.

Physical Education

The Greenwich Public Schools Board of Education has adopted
the six National Standards for Physical Education, developed
by the National Association for Sport and Physical Education,
as the framework for the Physical Education Curriculum. For
each of the six standards, objectives have been identified by
grade levé which detail what students should know and be able
to do as physically educated individuals. A physically educated
person not only acquires the skills and knowledge to perform a
variety of physical activities, but also participates in such
activities regularly, and understands the implications of nén
participation. The instructional program emphasizes the
developmental, educational, and sequentially appropriate
nature of model physical education programming as identified
through national best practicesThe program content is
articulated both vertically and horizontally, thus enabling
students to engage in a wide range of sports and activities
through which they learn and transfer the essential skills and
knowledge for lifetime activity and fitness. As deader in

current activity and sport trends, the Greenwich Public
SchoolOs program content ranges from fitness walking, through
the use of heart rate telemetry, to adventure programming,
orienteering, racquet sports, dance, and team sports.

Science

The Greenwich Public Schools provides a rich and challenging
educational experience in science to every student. Children
learn the essential understandings dif/ing organisms, the
physical world, and of their interrelationship. Additionally
students developthe ability to apply scientific knowledge to

make informed decisions regarding personal and societal issues.

The Greenwich Public Schools supports an inquiry approach to
science as a basic component in the daily instruction of every
elementary school student at every grade level. Through
inquiry!basedexploration, our students develop problerh

solving skills that supportand encourage the investigation of
the conceptual themes as described in the Connecticut Science
Frameworks.

Social Studies

The social studies program has three major components: skills,
knowledge #concepts and content$, and application. The skills
component is sequenced and developmental to provide the
student with the tools and processes to werstand and use the
concepts and content at each particular level. The essential
skills categories that form the matrix include quantitative,
geography, social interaction, research, and critical thinking. As
the students move through the program, they agby their

learning to increasingly sophisticated concepts and content.
Social studies education seeks to arm the students with the
knowledge and abilities that will enable them to put what they
know and what they can do towards the betterment of the
human condition.
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FORMS REQUIRED FOR RETURN

Acceptable Use and Internet Safety Agreement #GPS Procedure E040.4%

Personal Responsibility .
We are pleased to offer the Greenwich Public Schools studentsO access to the World Wide Web and other electronic misvowe
believe that the advantages afforded by the rich, digital resources available today through the World Wide Web outweigh any
disadvantage. However, access is a privilege, not a right, and carries with it responsibilities for all involved. Misesasnany violation of
this agreement or any other use that is not included in the agreement but has the effect of harming another or his or her property.
Terms of the Agreement
meda . paren

.

Furthermore, please note that under no circumstances will Prék2 student photos on the GPS website be identified with first and last
name unless otherwise, explicitly agreed to by the parents.

Acceptable and Unacceptable Uses. The District is providing access to its computer networks and the Internet for educational purposes
only. If you have any doubt about whether a contemplated activity is educational, you may consult with the person#s$ designatbe
school to help you decide.

Privacy. Network and Internet access is provided as a tool for your education. The District reserves the right to monitor, inspect, copy,
review and store at any time and without prior notice any and all usage of themquuter network and Internet access and any and all
information transmitted or received in connection with such usage. All such information files shall be and remain the property of the
District and no user shall have any expectation of privacy regardingch materials.

Failure to Follow the Agreement
Use of the computer network and Internet is a privilege, not a right. A user who violates this agreement shall, at a minimum, have his or
her access to the network and Internet terminated. The District maglso take other disciplinary actions.

Unacceptable Uses of the Network may include: 5

Uses that cause harm to others or damage to their property. For example, do not engage in defamation #harming anotherOs reputation by
lies$; do not employ anotherOs passivor some other user identifier that misleads message recipients into believing that someone other
than you is communicating or otherwise using his/her access to the network or the Internet; do not upload a work, virus, trojan horse,

time bomb, or other harmful form of programming or vandalism; do not participate in hacking activities or any form of unauthorized

access to other computers, networks, or information systems.

Uses that jeopardize the security of student access and of the computer network tier networks on the Internet. For example, do not
disclose or share your password with others; do not impersonate another user.

Uses that are commercial transactions. Students may not use the Greenwich Public Schools network to sell or buy anythingtoeer

Internet. You should not give others private information about yourself or others.

Internet Safety

Parents and Users. Despite every effort for supervision and filtering, all users and their parents/guardians are advised that access to the
electronic network may include the potential for access to materials inappropriate for schéajed students. Every user must take
responsibility for his or her use of the network and Internet and avoid these sites.

Personal Safety. In using the network and Interet, users should not reveal personal information such as home address or telephone
number. Users should never arrange a féteface meeting with someone OmetO on the computer network or the Internet without a
parentOs permission if under 18 years of age.

OHackingO and Other lllegal Activities. It is a violation of this agreement to use the schoolOs computer network or the Internet to gain
unauthorized access to other computers or computer systems, or to attempt to gain such unauthorized access. Anwhgh violates

state or federal law relating to copyright, trade secrets, the distribution of obscene or pornographic materials, or which violates any other
applicable law or municipal ordinance, is strictly prohibited.

Confidentiality of Student Inform ation. Personally identifiable information concerning students may not be disclosed or used in any way
on the Internet without the permission of a parent or guardian, or, if the student is 18 or over, the permission of the student
himself/herself. Usershould never give out private or confidential information about themselves or others on the Internet. A supervising
teacher or administrator may authorize the release of directory information, as defined by law, for internal administrative purposes or
approved educational projects or activities.

Active Restriction Measures. The District will utilize filtering software or other technologies to prevent students from accessing visual
depictions that are #1$ obscene, #2$ pornographic, or #3% harmful tosmifilee school will also monitor the online activities of students,
through direct observation and/or technological means.

Use of New Web Tools .

Online communication is critical to our studentsO learning of 21st Century Skills, and tools such as stuglerdil, blogging and podcasting
and other forms of online communication offer an authentic, re&lorld vehicle for student expression. Again, as educators, our primary
responsibility to students is their safety. Hence, classroom blog, student protecteldnail, podcasts or other Web interactive use must
follow all established Internet safety guidelines.

Students in grades six through twelve are provided with studéptotected, filtered e!mail through ePals SchoolMait an internetbased
solution offering schools and school districts a variety of benefits targeted to providing a safe and secure learning environment. Student
email is a privileg€' not a right “which can be revoked at any time for inappropriate use. THellowing are guidelines:

All users are expected to use email in a professional, legal and ethical manner.

Email is provided and intended for schodtelated communication. Attachments from anyone not recognized by the receiver should not be
opened. 5

Email is not considered private. Users should not put anything into email that they donOt want to be public. With few exceptions, ALL
emails are subject to public release as per the Freedom of Information Act #FOIA$.
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Consequences of inappropriate use of studeamail may include, but are not limited to: loss of email and/or computer privileges,
alternative assignments, or other consequences, as deemed appropriate. Any illegal use will be referred to appropriate authorities.

Students using blogs, podcasts or other web tools are expected to act safely by keeping ALL personal information out of their posts.
Students using such tools agree to not share their user name or password with anyone besides their teachers antszare treat
blogspaces as classroom spaces. Speech that is inappropriate for class is also inappropriate for a blog.

Students who do not abide by these terms and conditions may lose their opportunity to take part in the project and/or be subject to
consequences appropriate to misuse.

Netiquette

Netiquette. All users must abide by rules of network etiquette, which include the following:

Be polite. Use appropriate language and graphics. No profane, vulgar, suggestive, obscene, belligerent, or threatenguage.

Avoid language and/or graphic representations which may be offensive to other users. DonOt use network or Internet access to make,
distribute, or redistribute jokes, stories, or other material, which is based on slurs or stereotypes relatiogéce, gender, ethnicity,
nationality, religion, or sexual orientation.

Do not assume that a sender oflmail is giving his or her permission for you to forward or redistribute the message to third parties or to
give his/her émail address to third parties. This should only be done with permission or when you know that the individual would have no
objection.

Student Information, Photos, Work on the Greenwich Public SchoolsO Web Site

Using student pictures on the Greenwich Public Schools website promotksarning, collaboration and provides an opportunity to share
the achievements of students. However, safety of students is a priority. The school website will follow all procedures for content,
copyright and appropriateness per Web Publishing ProceduresGf..34%$.

Images of PreK12 students may be included in the website without identifying captions or names. In grade29 websites may include
full names for student work/honors without accompanying images. Any exceptions to this guideline, availablerégs 912 only, will be
communicated and signeff by individual parents through Greenwich High School personnel.
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Not ice of Network Access by Students

Non!Participation Form

If you DO NOT want your son or daughter to have access to the Network, protected studenirail or grant permission for photos on

the school website, please return this form to: Greenwich Public Scbis, Media Services, 290 Greenwich Avenue, Greenwich, CT 06830.
#Print clearly$ and be sure to check the appropriate box#es$.

School Grade:

Name of Student

AB/Homeroom House #if GHS$ Pdidat E

Name of Parent

Address

City, State

Parent Phone #

| DO NOT wish to have my student utilize school network services such as using software, creating and saving files, and
printing from network computers or searching for and retrieving information via the Internet.

| DO NOT wish to hav e my student utilize schodlestablished, protected and monitored email accounts #high school and
middle school only$ with acceptance and compliance of student email guidelines and acceptable use agreement;

| DO NOT wish to have my student publish documents and projects on the World Wide Web with limited identifying
information as outlined in this Acceptable Use Agreement.

| DO NOT wish to have limited identifying information about my student, including picture/image, video, and audio, posted
on school websites. Photos, audio, and videos will be used for educational purposes only and names will not be associated with pictures,
audio, and video.

Parent #Guardian$ Signature:

**You will be sent confirmation of receipt of this form. Please émail us if you do not receive confirmation within two weeks.

Return ONLY if you do not wish your student to participate in any of the following technology activities listed above.
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Receipt of Handbook

/W e have received and read the North Mianus School Handbook. We agree to comply with all of the procedures
as they are outlined in this document and will address any questions to the appropriate recipient.

ChildOs Name
ParentsO Name
ParentsO Signature Date

#Please return signed form to your child®s homeroom teacher by Friday, Septe&#iér
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Personal Reminders

This is a handy spot to write yourself notes. Some parents use this area to write down information unique to their childOs classroom or
schedule.

35



Questions | want to ask the teacher during my parent conference:
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School Friends® Information
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