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Navigating the Student Portal: 2008-09 
 
Logging on:  Click on the “Student Portal” link under the Quicklinks on 
the left side of the EMS home page.  
 
You will see: 
 

 
 
Your User ID is your full 10-digit student number.  Add two zeroes to 
the front of your usual computer password to get all 10 digits.  
  
Example: usual password is 12312345, then User ID = 0012312345  
 
Your password is your birth date in this format:  MM_DD_YYYY 
 
Example: for a birthdate of April 29, 1995, the password is 04_29_1995 
 
Once you enter your User ID and password in the correct boxes, click 
Login. 
The first time you log in, you will see a disclaimer.  You should read this 
and accept it (button at the bottom of the page).  This only appears once. 
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The homework calendar has two views:  Academic Schedule and My Classes.  
Choose the view that you prefer. 

 
 
The titles of your homework assignments will act as links to the actual 
assignments.   
Click on the links to get the full assignments. 
 

 
 

To return to your home page, simply click “Home” at the top left side. 

Logout button here 
Links to individual 
class pages here 

Homework, tests, 
quizzes and 
projects will 
appear here 

District and school news, news 
from the Greenwich Time , and 
research resources appear in 
boxes on the left side 

Your Home Page 
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Your Digital Locker is the place where you may save documents and files you 
need to work on both at school and at home.  This is for files you need currently.  
It is NOT a storage place for all of your files.   
You have limited space – you must delete the files in the digital locker once you 
are finished working on them and you have saved them safely at home or at school. 
 
**Avoid using spaces in your file names.  The digital locker doesn’t like this** 
Example:  My Best Essay.doc  should be changed to  MyBestEssay.doc 
 
In your digital locker, you have a personal folder with your name on it.  You may 
add files, bookmarks and RSS feeds: 

 
 
Click on the “Add New Resource” button 

 

Choose the type of resource in this box 
You can choose 
an icon to 
identify what 
kind of file or 
resource this is. Click on the browse 

button, locate your 
file, and click “open” 
to choose the file. 

Give your file or resource a title to 
help you find it easily. 
 
You may write a description of 
what it is if you like. 
 
Click Save when you are finished. 
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To use the file at home or at school (or anywhere else), click on the name of the 
file – it is the link to your file.   
 
 

To delete files, choose “Delete Resource” at the top.  
 
Check the box (or boxes) of the files you wish to delete, and then click “delete 
file.” 
 

 
 
You will be asked if you really want to do this.  Click OK. 
 
 
Other useful places in your portal: 

 
Click on the calendar icon to see your academic schedule.  You can 
change the view to monthly, weekly or daily. 

 
 
Your homework assignments, quizzes, tests 
and projects will show up as icons in the 
monthly view.   
 
In the weekly and daily views, your homework 
assignments will show up as they do on the 
Home page. 
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The Homework icon takes you here:  
  

 

 

 
 
 
 
 
 

 
 
 
 
 

 
The Webmail icon takes you to your ePals account, which is your school 
email account.  This account is limited to emailing teachers and other 
students, and is monitored.  This will be functioning with a seamless 
signon (so you don’t have to sign in separately) in the near future.   
Look for updates on the website. 

This is a daily view.  There are 
links to each of your class pages by 
period on the left, and a calendar 
showing all the days you have 
homework in highlighted in green 
and today’s date highlighted in red.  
The large box shows today’s 
homework normally, but if you 
choose a different date on the 
calendar, it will also show you that 
day’s homework.  


