
CREATING A CHART WITH CHART WIZARD
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1.
Enter the data to be graphed:
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2.
Highlight the data to be graphed.  Do not include the row with heading titles, only the names of the fruit and the numbers:
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3. 
Select the Chart Wizard.  You can either go up to the Insert menu and select Chart OR click on the Chart Wizard button on the Standard Toolbar [image: image4.wmf]
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From the Chart Wizard box that opens select Chart Type.  In the Fruit case, I selected pie.  

5.
After you have selected the Chart type, click and hold your mouse pointer down on the Press and Hold to View Sample to see what your data looks like.

6.
Select Next>.  In this step, Excel lets you verify the data:
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7.
Select Next>.  In this step, Excel allows you to make a title to the chart, make changes on the legend or make changes on the data labels.   For example, if you would like to see the percentages.  Click on Data Labels and click on Show Percent.
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8.
Select Next> again and in this step you have the option to either place the chart on a separate page or place it next to your data. 
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9.  Select Finish and your chart should look something like this:
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10.  Now try creating another type of chart with the data below.  Which charts would be good to use with the following information.  
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