Directions for Completing the Chocolate Chip Cookie Spreadsheet

1. Have students change the “formatting” in Column C from Decimals to Fractions.  (Highlight Column C, go to Format – Cells – Number  - Choose Fractions).  They will need to do the same for Columns D, E and F which they can do all at one time by highlighting.

2. Teacher explains that Excel can be used to calculate formulas.  (In order to view the Formula bar, teacher directs students to go up to View and make as the students, go to the pull down menu View and down to Formula Bar).  Teacher points out that formulas always have to begin with an = sign.
3. In column D, teacher demonstrates how to input the formula so that the recipe is increased by 1.5.  (Click on cell D1 and type the following formula: =C1*1.5.  This same formula can be copied all the way down the column. 
4. Students need to double and triple the recipe by putting in the proper formulas for columns E and F.  

5. In column G, have the students use the Autosum key to add across. 

